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AIMHHHMCTPAaTUBHBIN perjamMeHT
10 NMPe0CTABJIEHUI0O MYHUIIUNIAJBLHOM YCIYTH
«Bbl1aya paspeneHuii 0 mepeBo/ie JKUJIOT0 MOMeEIEHHUsI B HEKHJI0€
U (MJTH) HEKUJIOTO TIOMeIleHUsI B JKHJI0€e TIOMellleHHue)

I. O01mue moJ10KeHus

1.1. Ilpeamer peryaMpoBaHusi aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMAHHUCTPAaTUBHBIA PETJIAMEHT 110 NPEJOCTABICHUIO MYHHIMIAIBHOM yciyru «Bplmaua
pa3penieHuil 0 IePeBOo/Ie KUIOTO MOMEIICHUS B HEXKUIIO€ U (WJIM) HEKUJIOTO TTOMEIICHHS B KUJIOE
NOMeIIeHue» (ajnee - agMUHHUCTPATUBHBIA perjiaMeHT, MyHUIMIAalbHas yclIyra) yCTaHAaBJIMBAET
MOPSAJOK U CTaHAAPT NPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

AJIMUHHUCTPATUBHBIA PETJAMEHT OIpeAessieT TMOPSIJAOK, CPOKM U  IOCJIEI0BATEIbHOCTh
BBITIOJTHEHHSI  aJIMUHUCTPATUBHBIX TMPOLEAYp MO TMPEAOCTABICHUIO MYHHUIMIAIBHON YCIyTH,
TpeOOBaHUSI K TIOPAJIKY HMX BBIIOJIHCHHWS, B TOM 4YHCJIE OCOOCHHOCTH  BBINIOJHEHUS
aIMUHUCTPATUBHBIX TMPOIEAYP B DJIEKTPOHHOW (QopMe, a TakxKe OCOOCHHOCTH BBIIOJTHEHUS
aJIMUHHACTPATUBHBIX  MPOLEAYp B  MHOTO(DYHKIMOHAJIBHBIX  IEHTPaX  MPEIOCTABICHUS
rOCyIapCTBEHHBIX U MyHUIIMMATBHBIX ycnyT (nanee - M®II), hopMbl KOHTpOIIS 32 IPEIOCTABICHUEM
MYHHIIMIIATBLHON YCIIyTH, OCYA€OHBINH (BHECYAeOHBIN) MOPAIOK 00KaTOBaHUS PEUICHUH U TeHCTBUI
(6e3neiicTBUSI) oOpraHa MECTHOTO CaMOYIpaBJICHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
camoynpasiieHusi, paboTHukoB M®II.

[IpaBoBBIE OCHOBaHMS MPEIOCTABICHUS MYHHIIMIIATBLHOM YCIYTH 3aKpeIJIeHbl B MPUIOKEHUU
Ne 2 x HacTosIIIIEMy aAMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. Kpyr 3asBuTenei.

MyHuIMnanpHas yciayra HpeaoCTaBIsieTcss COOCTBEHHUKY MOMEIICHUSI B MHOT'OKBAPTHPHOM
JIOME WJIM YIIOJTHOMOYCHHOMY UM JIHITY (Jajiee - 3asiBUTEINb ).

1.3. TpeboBanus K MOPAIKY UH(OPMHUPOBAHUS O MIPEJOCTABICHUN MyHULIUTIAIIEHONW YCITYTH.

1.3.1. Hudopmanus o mnopsaKke U YCIOBUAX HUHGOPMUPOBAHUS MPEAOCTABICHUS
MYHHIIMIAILHON yCIIyTH MPEIOCTABIISAETCS:

- CIEUUAIMCTOM YIOJIHOMOYEHHOTO OpraHa NMpH HEMOCPEACTBEHHOM OOpallleHHH 3asBUTEIS
WINA €ro IMpeJICTaBUTENs B YNOJHOMOYEHHBIH OpraH MM MOCPEICTBOM Tele(OHHOW CBS3U, B TOM
YHCcIIe MyTeM pa3MelleHus] Ha O(QUITHAIbHOM CaiiTe YIOJTHOMOUYEHHOTO OpraHa B MH(QOPMAIMOHHO -
TEJIEKOMMYHUKaLMOHHON ceTh «MHTepHeT» Ha ouUMaIbHBIA CAT MECTHOM aJMUHUCTPALUU C.II.
Bepxuss bankapust Yepekckoro MyHUIMNAIBHOTO paiioHa B cetn «MHuTepHeT» (adm-vbalkaria.ru)
(manee - OdunuaabHBIN CalT);

- IyTeM pa3MeleHus B QenepatbHOi TOCyJapCTBEHHON NWHPOPMAMOHHON cucteMe «EmuHbIi
MOPTAaJI TOCYIaPCTBEHHBIX U MYHUIIUMATIBHBIX yeayT (hyHkmid)» (nanee - EINTY);

- MMyTE€M pa3MEIEHUs Ha PETMOHAJIBbHOM MOpTajie rOCyIapCTBEHHBIX U MYHULHUIAIBHBIX YCIYyT
(manee - PIII'Y), B cydae eciid Tako# MOPTaJ CO3/IaH UCIIOJIHUTEIBHBIM OPTaHOM TOCYIapCTBEHHON
BJacTu cyobekToB Poccuiickoit denepanuu;

- IyTe€M pa3MelIeHUsl Ha HH(POPMALIMOHHOM CTEH/I€ B TIOMEIIEHUH YIIOJIHOMOYEHHOr0 OpraHa, B
nH(GOPMaLMOHHBIX MaTepHaax (OpouIopbl, OYKIEThI, TUCTOBKH, TAMATKH);



- MyTeM MyOJIMKauy nH(GOPMAIIMOHHBIX MaTEPHAIOB B CPECTBAX MACCOBOM HH(OpMAaIm;
- IOCPE/ICTBOM OTBETOB Ha MMCbMEHHBIE OOpaIllCHUS;

- coTpyaHukoM otaena M®II B COOTBETCTBUM € MMyHKTOM 6.3 HACTOSIIET0 aIMUHUCTPATUBHOTO
periameHra.

OtBeT Ha TenedOHHBII 3BOHOK JIOJDKEH COJEpKaTh MHPOPMAIMI0 O HAUMEHOBAaHUH OpraHa, B
KOTOPBIN 00paTHiICs 3asBUTENh, (PaMUITHIO, UMsI, OTYECTBO (TIOCTIEHEE - TIPU HAJIMYUH) U JTOJHKHOCTD
crequaiancTra, MIPUHABIICTO Teﬂe(l)OHHBIﬁ 3BOHOK. HpI/I HCBO3MOXHOCTH HNPHUHABIICTO 3BOHOK
crnenuaincrta CaMOCTOATCIIBHO OTBCTHTL Ha IMOCTABJICHHBIC BOIIPOCHI TCHCq)OHHBIﬁ 3BOHOK
nepeajipecoBbiBaeTcsl  (MEPEBOJAUTCSA) Ha JPYroe JOJDKHOCTHOE JIMIIO WM OOpaTUBIIEMYCS
TrpaXJIaHUHY cooOImaercs Homep TenedoHa, MO KOTOPOMY OH MOXKET MOJYYHUTh HEOOXOIUMYIO
MHPOPMALIHIO.

B cnyuae moctynieHus oT 3asgBUTENs OOpallleHnsl B MUCbMEHHON (3JIEKTPOHHOMN) (hopMe OTBET
Ha oOpallleHue HampaBiseTcss Takke B NUCbMEHHOM (dMeKTpoHHOH) ¢opme He mnozgHee 30
KaJIeHJApHBIX JHEH co JHSA perucrpauuu odOpamieHus. llpu HampaBieHHMM OTBETa YyKa3bIBAETCS
JOJDKHOCT JIMIIA, TOJIKMCABIIET0 OTBET, a TakXke (aMuiIHs, UMs, OTYECTBO (IOCIEAHEe - TpHU
HAJINYUK) U HOMEp TenedoHa NCTIOTHUTES.

1.3.2. CmopaBouHass uH(poOpMalus O MECTOHaXOXJIeHUHU, Tpaduke padOThl, KOHTAKTHBIX
TeneoHaxX YIOJIHOMOUYCHHOTO OpraHa, ajpece 3JICKTPOHHOH IOYTHI YIOJHOMOYEHHOIO OpraHa
pasmeleHa Ha O(hUIIMaTBFHOM caiiTe yroJHoMoueHHoro opratna, EIIT'Y, PIIT'Y.

CnpaBouHnasi mHGOpMAIUS O MECTOHAXOXKIACHUH, Tpaduke pabOThl, KOHTAKTHBIX TeledoHax
M®II, anpece annekrpornoit moutsl M®I] pasmenieHa Ha opuransaom caiite MOII.

2. CTangapTr npeaocTaBaeHUs MyYHUIIUNIAJIBHOH YCIYTH
2.1. HaumeHOBaHNE MYHUIIUTIAIIBHON yCIIYTH.

HaunmenoBanue MYHHHHHaHLHOﬁ yciayru - HTepeBOJ KUIOr0 IIOMCHICHHA B HCKHUIIOC
INOMCIICHHUEC U HCXKMUJIOI'O ITOMCIICHHMA B ) KHMJIOC ITIOMCIICHUC.

2.2. HaumeHoBaHue Oprasa, NpeoCTaBIsSOUIEro MyHUIUIAIBHYIO YCIYTY.

MectHas aaMuHucTpanus c.ai. Bepxssas bankapus» Yepekckoro MyHUIMNAIBHOTO paioHa
KBP.

MO®II y4acTByeT B IpeOCTABICHUY MYHHUIMIIAIBHON YCIIYTH B YaCTH:
- ”H(GOPMHUPOBAHUSA IO BONPOCAM MPEAOCTABICHUS MyHUIIUIIAILHON YCIyTH;

- TpueMa 3asBJIICHUH W JIOKYMEHTOB, HEOOXOTUMBIX IJISi TPEIOCTABICHHUS MYHHUIUITAIHHON
YCIIyTH;

- BbIJIa4X pC3YyJIbTaTa NPEAOCTABICHUSA MYHHHHHaHBHOﬁ YCIYyTru.

B  mpepocraBiieHMM =~ MyHUIMIIAIBHOM  yCIIYTM B paMKaxXx  MEXBEJOMCTBEHHOTO
MHPOPMALIMOHHOTO  B3auMojeiicTBus  yuactByer DexepanbHast ciy:)k0a  ToOCyIapCTBEHHOM
peructpanuu, kagacrtpa u kaprorpaduu, denepanbHas Hajloronas ciayxk0a, crielUaln3upOBaHHbIE
roCyJapCTBEHHbIE U MYHULIUIIAJIBHBIE OPraHU3allMi TEXHUYECKONM NHBEHTAPU3ALUH.

3asiBUTENb BIIpaBe MOJaTh 3asABJICHHUE O IepeBoje nomelieHus yepe3 M®PIL[ B cooTBeTcTBUU C
COIVIAIIEHUEM O B3auMoAeHcTBUM Mexay MOPIL[ u ynolHOMOYEHHBIM OPraHoM, IIOYTOBBIM
otnpasienreM win ¢ nomomeio EINTY, PIIT'Y mo ¢dopme B cooTBeTcTBHM ¢ mpriiokeHHeM Ne 2 k
HACTOALEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaeTCH Tpe60BaTI:> OT 3asBUTCIIAA OCYHICCTBIICHUA HeﬁCTBHﬁ, B TOM 4YUCJIC COFH&COB&HHI’I,
H€O6XOI[I/IMBIX AJIs1 TIOJTY4YCHUS MYHHHHHaHBHOﬁ YCIYIrun MU CBA3AHHBIX C 06pa1ueHHeM B HHBIC



roCyaapCTBE€HHBIC OpraHbl, OpraHbl MCCTHOI'O CaMOYIIpAaBJICHUA, OpraHu3aliuv, 3a HCKIIOYCHHEM
MOJIYUYCHHUA YCIYyI, BKIIOYCHHBIX B TICPCUCHL YCIYI, KOTOPBLIC SABJIAOTCA H€06XOI[I/IMBIMI/I u
00s3aTeNLHBIMU I IPEAOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIIyTH.

2.3. Onucanue pe3ybpTaTa MPe0CTaBICHNUs MyHUIIUIIAIbHOW YCIIYTH.

PCSy.]ILTaTOM npeaoCTaBJICHUA MYHPILII/IHaJILHOﬁ YCIYTU ABJISACTCS IIPUHATOC YIIOJTHOMOYCHHBIM
OpraHoM pc€umcHuec O IICPEeBOJAC HIHU 00 OoTKaze B MNEpEeBOJIC KUJIOIro IIOMCHICHHA B HCEIKHIIOC
INOMCIICHHUE U HEXNUJIOTO ITOMEUICHUS B XXMUJIOC ITIOMCIICHUC.

®opma yBeAOMIIEHHS O TepeBoje (0TKaze B MEPEBOJIE) JKUIOTO (HEKUIIOT0) MOMENICHUS B
HeXxuioe (KUioe) TIOMelIeHHe YyTBepXKAeHa mnocTtaHoBieHueM IIpaBurensctBa Poccuiickoit
®enepanuu ot 10 aBrycta 2005 r. Ne 502 «O6 ytBepkaeHuu (HOpMbI YBEIOMJICHHS O TIEPEBOJIC
(oTka3e B TMepeBOJE) KWIOTO (HEXKWUIIOro) TIOMEIIEHUs B HeXWwioe (KUII0€) TOMEIICHHUE»
(mpunoxxeruie Ne 3 K HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY).

B cimydae oTkaza B peAOCTaBICHUN IOCYAAPCTBEHHOW MM MYHHILMIAIBHON YCIIyTH OpPTaHbI,
NPEJOCTABIISIONINE yKa3aHHBIE YCIyTH, WHOOPMHUPYIOT 3asgBHTENS O MPHUYMHAX TAKOTO OTKa3a C
yKa3aHUEeM TepeyuHsi JOKYMEHTOB U MH(OpMAIMH, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX
CTaJM MPUYMHOM OTKa3a, a TaKXkKe C YKa3aHUEM IEepeyHsl yCTAaHOBJICHHBIX (elepaIbHbIMU 3aKOHAMU
U (WIM) UHBIMM HOPMAaTHBHBIMM IIPaBOBBIMH aKTaMU TpeOOBAaHUH, HECOOTBETCTBHE KOTOPBHIM
ITOBJIEKJIO OTKA3 B IIPEAOCTABICHUH FOCYJaPCTBEHHON WIH MYHULIUIIAJILHON YCITyTH.

Pe3yJILTaT npeaoCTaBJICHUA MyHI/ILII/IHaJIBHOﬁ YCIIyT' MOKCT OBITh MOJIYYCH:

- B YIIOJJHOMOYCHHOM OpPraHe¢ MECTHOI'0 CaMOYIIpaBJICHUA HA 6YMa)KHOM HOCHUTCJIC TP JINYHOM
oOparteHuu;

- B M®I] Ha OymMa)kHOM HOCHUTEIE IPU JTUYHOM OOpalleHHH;
- IOYTOBBIM OTIIPABJICHUEM;

- wa EIII'Y, PIII'Y, B TOM umucine B (opme 3JIEKTPOHHOIO JAOKYMEHTa, MOAMMCAHHOTO
ANIEKTPOHHOM! NOIHUCHIO.

2.4. Cpok mpenocTaBieHUs MYHHUIIMIAIBHONW YCIYTH, B TOM YHCJIE C YYETOM HEOOXOIUMOCTH
oOpallieHus] B OpPraHU3aIliH, yYaCTBYIOIINE B MIPEIOCTABICHUN MYHHIIUIIATHLHON YCITyTH.

VYOIHOMOYEHHBIH OpraH NPpUHUMAET PELIeHHE O MepeBoJie MU 00 0TKa3e B IEPEBOJIE HKUIIOTO
ITIOMELICHUS B HEXUJIOE TIOMEIIEHUE U HEKUIIOTO ITOMENICHUS B KUJIO€ TIOMEIICHUE HE MO3/IHEE YEM
yepe3 45 nHe co IHS TpencTaBlCHHs B YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTH IIO
IIPEACTABJICHUIO KOTOPBIX BO3JI0’KEHA HA 3asiBUTEIIS.

B cnywae nmomaum nokymentoB B M®I[ cpok mnpenoctaBieHuss MYHHLIMIAIBHOW YCIYTH
HCYHUCIISIETCS CO JIHA MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH JoOKyMeHTOB u3 M®II.

B ciygae nonauu noxkymenTos uepes EIII'Y, PIII'Y cpok nmpenocraBiieHUs UCUUCIAETCS CO JHSA
MOCTYIUUIEHUS] B YIIOJHOMOYEHHBIN opraH AokyMeHToB. Hampanenue npunsateix Ha EINY, PIITY
3a5BJICHUM M JIOKYMEHTOB  OCYLIECTBISETCS C  HUCIOJB30BAHUEM  €IMHOW  CHUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS M MOJKJIKOYEHHOW K HEW PEruoHaIbHOU
CUCTEMBI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOIEUCTBHUS.

[IprocTanoBiIeHNE IPENOCTABIECHUS MYHUIIMIIAIBHON YCIYTH 3aKOHOAATEIBCTBOM Poccuiickon
Denepanyy He IPELyCMOTPEHO.

Cpok BbIIauMl JOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTAaTOM IMPEAOCTABICHUS MYHHUIIUIAIBHON
YCIIyTH, HE TO3JHEEe ueM dYepe3 3 pabouux OHsS CO JHS TPHUHSATHS PEIICHHUS B COOTBETCTBHH C
myHKTOM 3.1.3 HacTOAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmaruBHbBIE MpaBOBbl€ aKThl, PETYJIHPYIOIIUE MPEIOCTABICHUE MYHUIUNAIBHON
YCIIyTH.



[IepeyeHp HOPMATHBHBIX ITPABOBBIX AKTOB, PErYJUPYIOMIMX MPEAOCTABICHHE MYHHIMIIAIBHON
ycIyTrH (C yKazaHHEM MX PEKBHU3UTOB M MCTOUYHUKOB O(PHIIMAIBHOTO OIyOJIMKOBAHUS), Pa3MEIIaeTCs
Ha 0(UIMATIBLHOM CaliTe YIOJIHOMOYEHHOTo opraHa, Ha EINI'Y, PIIT'Y.

Y1osHOMOYEHHBIN OpraH 00eceuynBaeT pa3MeIIeHNEe U aKTyalIn3aluio IepeyHsl HOpMaTUBHBIX
IIPABOBBIX  AKTOB, PETYJHPYIOIIUX MPEAOCTABICHUE MYHULMNAIBHON YCIyrM, Ha CBOEM
oumansHOM caiire.

2.6. HcuepnbiBaroniuii mnepedyeHb JIOKYMEHTOB, KOTOpPbBIC 3asBUTENIb JOJDKEH MPEICTABUThH
CaMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpbIC 3asBUTENIb BIPABE TMPEJICTABUTh 10 COOCTBEHHOMU
WHUIMATUBE, TaK KaK OHM TOMJIEKAT NPEACTABICHUIDO B pPaMKax MEKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOACHCTBHUS.

2.6.1. HcuepmbiBaromuii 1epedeHb JAOKYMEHTOB, HEOOXOIUMBIX [UIsl TMPEIOCTaBICHUS
MYHUIHUIAIBHON YCIYTH.

HcuepnbiBatomuii  mepeyeHb  JOKYMEHTOB,  HEOOXOIUMBIX I MPeloCTaBICHUs
MYHUIMIIAIBHON YCIYTH, KOTOPBIE 3aSBUTENb MPEACTABISIET CAMOCTOSATEIBHO B YIIOJHOMOYEHHBIN
OpraH:

1) 3a4BJICHUC O IICPCBOAC ITOMCIICHM A,

2) mpaBOyCTaHaBJIMBAIOIIME JOKYMEHThl Ha MEPEeBOAUMMOE IOMelleHNne (TIOUIMHHUKH WIIU
3aCBHJIETENILCTBOBAHHBIE B HOTAPUAIbHOM HOPSAIKE KOIIHUH);

3) IIaH IMEpeBOAUMOro IIOMCHICHHUA C €TI0 TCXHHUYCCKUM OIIMCAHHUEM (B cily4dac, C€CJIn
MNEPECBOJAUMOC ITIOMCUICHUEC ABJIACTCA KUJIBIM, TECXHHYICCKHI MacIopT Takoro HOM@HIGHI/ISI);

4) MO3TaXHBIN IJIaH JOMAa, B KOTOPOM HAXOAMUTCS MEPEBOIMMOE TOMEILICHHUE;

5) mOAroTOBIEHHBIM U OGOPMJIICHHBIN B YCTAaHOBJICHHOM IOPSIIKE MPOEKT MEPEYCTPOMCTBA H
(uM) TeperuIaHupOBKU TEPEBOJAMMOIO TOMEUIeHHsI (B Cilydae, €CM MEepeyCTpPOHCTBO U (MJIN)
NeperuiaHupoBKa TPeOYIoTCsl Uil 0OecreueHHsl HCIOJIb30BaHMsI TAaKOrO IMOMEIICHUS B KauecTBe
KHUIJIOTO WIJIM HEKUIIOTO MOMEIICHH );

6) mpoTokos 001mero coOpaHusi COOCTBEHHHWKOB TOMEIICHHM B MHOTOKBAPTHPHOM JOME,
COZIep KaLIHA peleHre 00 X COrJIaCHU Ha MEPEeBOJ KHIJIOTO MOMEIICHUS B HEXKHUIIOE TOMELICHHE;

7) corjjaCuc Kaxaoro COOCTBEHHHKA BCEX HOMGIHCHHﬁ, IMPUMBIKAONUX K IICPCBOAUMOMY
IMOMEIICHHIO, HAa TIEPEBO/J KUJIOT'O IMOMCEIICHUSA B HEXKXUIIOC ITIOMCIICHUC.

2.6.1.1. B cnyuae HampaBneHus 3asBiieHus nocpeiactsom EIITY, PIITY, ceenenus wu3
JIOKYMEHTa, YJIOCTOBEPSIONIET0 JIMYHOCTh 3asBUTENs, NpeACTaBUTeNs (HOpMHUPYIOTCS TMpuU
MOJATBEP)KJIEHUU YYETHOM 3anmucd B EnuHON cuctemMe HAeHTUPHUKAUMU M ayTeHTHQHUKAIUN W3
COCTaBa COOTBETCTBYIOUIUX JAHHBIX YKa3aHHOW Y4YETHOW 3allMCHU M MOTYT OBITh IIPOBEPEHBI IMyTEM
HalpaBJIE€HUsl 3ampoca C HUCIOJIb30BAHMEM CHCTEMBl MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aMMOJICHCTBHSI.

B cnydae ecnu 3asBiieHHE MOAAETCA YEpe3 MPEACTABUTENS 3aABUTENS, TAKKE MPEICTABISETCA
JIOKYMEHT, MOJATBEPKAAIOIIMNA MTOTHOMOYMS HA OCYLUECTBIECHUE JCHCTBHI OT UMEHM 3asBUTENSA. B
Ka4yeCTBE JOKYMEHTA, IMOITBEPKAAIOLIEIO MOJHOMOYHUS HA OCYLIECTBICHUE IEHUCTBUM OT HMMEHU
3asBUTEJIS, IPEACTABUTEIIb 3aABUTENSI BIPABE MPEICTABUTD:

- odopMIICHHYI0O B COOTBETCTBHHM C 3aKOHOJATelIbCTBOM Poccuiickoit ®Dexeparumn
JIOBEPEHHOCTD (U1l (PU3MUYECKUX JINIT);

- 0hOpPMIICHHYIO B COOTBETCTBHM C 3aKOHOJATENhCTBOM Poccuiickoii ~Denepariun
JOBCPCHHOCTDH, 3aBCPCHHYIO IICYATHIO 3adBUTCIA W IMOAINMCAHHYIO PYKOBOJUTCIIEM 3adABUTCIIA HIIN
YIOOJIHOMOUYCHHBIM 3TUM PYKOBOAUTCIIEM JIMITOM (I[JI}I IOPUINYICCKUX .III/II_[).

B ClIydac C€CJIM 3asBJICHUC ITOAACTCA 4YCPEC3 MPCACTABUTCIIA 3asABHUTCIIA IMOCPECACTBOM EHFY,



PIII'Y, u MOBEpPEHHOCTh MPEICTABUTENS 3asBHUTEIS W3TOTOBJICHA B JJICKTPOHHOU (opme, Takas
JIOBEPEHHOCTh JIOJDKHA OBITh TMOJANKCAHA OJJICKTPOHHOW MOANUCHI0, TpeOOBaHUS K KOTOPOU
YCTaHABIIMBAIOTCS 3aKOHOJATENbCTBOM Poccuiickoit denepanuu, peryiavpyrolldM OTHOILIEHHUS B
00J1aCTH HCIIOJIb30BAaHUS ANEKTPOHHBIX MOAMHUCEH.

VYnocToBepeHHasi, COBEpILIECHHAs WM BbIJaHHAsT HOTapUYCOM JOBEPEHHOCTb MPEICTAaBUTEIS
3asBUTENsl B DJEKTPOHHOW (hopMe JOKHA COOTBETCTBOBAaTh TpeOoBaHusM cTaThul 44.2 OcHOB
3akoHoarenscTBa Poccuiickoit deneparuu o Hotapuate ot 11 derpans 1993 roga Ne 4462-1.

2.6.2. 3adBUTENb BIPABE HE MPEACTABIATH JIOKYMEHTHI, IPEAYCMOTPEHHbBIE B MOAMYHKTaxX 3, 4
nmyHkTa 2.6.1, a Takke B ciydae, €CiaM MPaBO Ha NEPEBOJAMMOE MOMEUICHHE 3aperuCTPUPOBAaHO B
EnnHOM rocy1apcTBEHHOM peecTpe HEIBUKMMOCTH, TOKYMEHTbI, IPEAYCMOTPEHHBIE MOAIYHKTOM 2
nmyHKTa 2.6.1 HacTOAIEro aIMUHUCTPATUBHOIO PErJIAMEHTA.

2.6.3. JIoKyMeHTHI (X KOIIMM WJIN CBEJEHUS, COAEpKAIIMECS B HUX), YKa3aHHbIE B MOIYHKTAX
2, 3, 4 nynkra 2.6.1 HacTOslIero aJIMHMHHMCTPATHBHOIO pErVIAMEHTAa 3alpalluBaroTCA
YIOJHOMOYEHHBIM OPraHOM B TOCYAAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpAaBJIECHUS U
MOJIBEJOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO CaMOYNpaBICHUs
OpraHM3alMsIX, B PaCHOPSIKEHUM KOTOPBIX HAXOAATCA yKa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTEIb HE
IpeJCTaBUI YKa3aHHbIE TOKYMEHTBI CAMOCTOSITENIBHO.

B coorBerctBumn ¢ myHktoMm 3 crateu 36 JKwiumiHoro konekca Poccuiickoit ®epepanuun
YMEHBIICHHE pa3Mepa O0IIero MMyIiecTBa B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJIBKO C COTJIACHUS
BCEX COOCTBEHHUKOB IOMEILEHHUH B JAHHOM JIOME ITyTeM €r0 PEeKOHCTPYKIIUU.

B cootBercTBHM ¢ myHKTOM 2 ctathu 40 XXunumHoro konekca Poccuiickoin denepaunu, eciiu
PEKOHCTPYKIMSI, TEepeyCTPOHCTBO H (WJIM) TepeIuiaHupOBKA TOMENICHH HEBO3MOXKHBI 0e3
HpI/ICOCI[I/IHeHI/IH K HHM 4YaCTu O6I_]_IGFO I/IMYI_I_IGCTBa B MHOFOKBapTI/IpHOM JOMEC, Ha TaKyIO
PEKOHCTPYKIUIO, MEPEYCTPOUCTBO U (MJIM) MEPEIJIaHUPOBKY MOMEIIEHUN JTOJDKHO OBITh MOIY4YEHO
corjacue BCeX COOCTBEHHMKOB MTOMEIIICHU B MHOTOKBAPTUPHOM JIOME.

YTIOIHOMOYEHHBIH OpraH, OCYIIECTBISIONIMNA MEPEeBO MOMEIIEHUH, He BIpaBe TpeOOBaTh OT
3asBUTEII TNPEACTaBICHUE IPYTUX JOKYMEHTOB KpPOME JOKYMEHTOB, UCTpeOOBaHME KOTOPBIX Y
3agBUTENA JOIYyCKAaeTCs B COOTBETCTBHM C IIYHKTOM 2.6.1 HacTOSIEro aJMUHUCTPATUBHOIO
perimameHTa.

[To MeXBEeOMCTBEHHBIM 3ampocaM YHNOJTHOMOYEHHOTO OpraHa, YKa3aHHBIX B a03ale mepBoM
HACTOAIIET0 IMYHKTAa, JOKYMEHTHl (MX KONUM WJIM CBEICHUS, COJepXKalluecs B HHX)
MPEAOCTABIAIOTCS TOCYAAapCTBEHHBIMH OpraHamMH, OpraHaMd MECTHOTO CaMOYIMpPABICHUS W
MOJABEAOMCTBEHHBIMU T'OCY/IaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3alusiMU, B PpACHOPSHDKEHUM KOTOPBIX HAXOASATCS YKa3aHHbIE JIOKYMEHTBI, B CPOK HE
MPEBBIIIAIOIINIM MATh PA00UUX JHEH CO JHS MOCTYIICHUS MEKBEIOMCTBEHHOI'O 3allpoca B OpraH WU
OpraHu3aIfio, MPEAOCTABIAIONINE JOKYMEHT W HH(POPMAIMIO, €CIM HHBIE CPOKU TMOATOTOBKH H
HATPaBIICHUs] OTBETa Ha MEKBEJOMCTBEHHBIN 3ampoCc HE YCTAHOBJICHBI (efepaibHBIMU 3aKOHAMH,
npaBoBbiMU akTamu [IpaButennctBa Poccuiickoit denepanuu U NPUHATHIMA B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU HOPMATHUBHBIMU MTPABOBBIMU aKkTaMH cyObekToB Poccuiickoit deneparuu.

2.7. UcuepnblBalolinii nepeueHb OCHOBAHUMN JUIsl OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEIOCTABIICHUS MyHULIUIIAIbHOM YCIIYTH.

OTka3 B npuemMe JOKyMEHTOB, HEOOXOIUMBIX AJIS MPEJOCTABICHUS MYyHHIMIIAIBHON YCIyIH,
3aKO0HOIaTenbCTBOM Pocculickoit denepanuu He MpeyCMOTPEH.

2.8. I/IcqeanBanmHﬁ NEepCHUCHb OCHOBaHUM I NOPHUOCTAHOBJICHUA WM OTKa3a B
MpeaOCTaBJIICHUN MYHI/IHHHaHBHOI;'I YCIYyTru.

[IprnocTtanoBieHNE IPENOCTABICHUS MYHUIMIIAIBHON YCIYTH 3aKOHOAATEIBCTBOM Poccuiickon
denepauuu He NPETyCMOTPEHO.

OTka3 B NEPEBOJAC KXKUJIOI0 MOMCHICHUS B HEXKHUIIOC ITOMCUICHUE WJIM HEXKUIJIOTO IMOMCUICHUSA B
KNJI0C MMOMCIICHUE NOITYCKACTCA B Cliydac, CCJIM:



1) 3asBuTENIEM HE MpEACTaBIEHBbl JTOKYMEHTHI, OIpeAeJeHHble MyHKTOM 2.6.1 HacTosuero
aJIMUHUCTPATUBHOTO PEerjaMeHTa, 00s13aHHOCTb 110 MPECTABICHUIO KOTOPBIX C YYETOM IyHKTa 2.6.3
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA BO3JIOXKEHA HA 3asBUTEIIS;

2) MOCTYIUICHUS B YIOJHOMOYECHHBIH OpraH OTBETa OpraHa rOCyJapCTBEHHOHN BIIACTH, OpraHa
MECTHOTO CaMOYIIpaBJIEHUs 100 MOABEIOMCTBEHHON OpraHy rocylapCTBEHHON BJIACTH WM OpraHy
MECTHOT'O CaMOYIIpaBJICHHUs] OPTaHU3aMKM Ha MEKBEIOMCTBEHHBIN 3apoC, CBUETEIbCTBYIOIIETO 00
OTCYTCTBHH JTOKYMEHTa U (Win) MHGOPMAIMH, HEOOXOAUMBIX JJIS TIEPEBOJIa KHIJIOTO IIOMEUICHUS B
HEXXMIIOE MMOMEIICHHUE FITH HEXHUIIOTO TIOMEIIEHHSI B J)KAJIO€ TMTOMEIICHHE B COOTBETCTBUU C ITYHKTOM
2.6.1 HacTOAIIEro aJIMUHUCTPATUBHOTO PETJIAMEHTA, €CIM COOTBETCTBYIOIIMH TOKYMEHT HE ObLI
IPEJCTaBJICH 3asBUTEIEM IO COOCTBEHHOM MHMIMaTHBE. OTKA3 B MEPEBOJE KUJIOIO MOMEUICHHUS B
HEKUIIOE MTOMEIIECHHE WIH HEXXKWIOTO TIOMELICHHUS B KHJIOE MOMEIICHHE 10 YKa3aHHOMY OCHOBaHHIO
JOMYCKaeTcss B Cllydae, €CIM YIOJIHOMOYCHHBIH OpraH T[IOcie IIONyYeHHs OTBeTa Ha
ME)XBEJJOMCTBEHHBII 3ampoc yBEIOMUJ 3asBUTEIS O TOJIYYEHHH TaKOrO OTBETa, MPEIOKUI
3asBUTEIIIO TMPEICTaBUTh JOKYMEHT M (WIM) MH(POPMALHUIO, HEOOXOIUMBIE Ui MEPEeBOAA YKUIIOTO
NOMEIICHNUST B HEXWIOE IIOMEIICHHE WJIM HEXKWIOr0 IIOMEIIEHHS B JKWIOE [OMEIICHHE,
NPEIYyCMOTPEHHBIE TMYHKTOM 2.6.1 HACTOSIIEro agMHHHCTPATHBHOTO pErjaMeHTa, W HE IOYYnII
TaKue JOKYMEHTHI U (WJM) HH(GOPMAIMIO B TEYCHHE MATHAAIATA pabOuuX JHEW O THS HalpaBJICHUS
YBEJIOMJICHHUS;

3) MPEICTABICHUSA JIOKyMEHTOB, OIPEIEIIEHHBIX ITYHKTOM 2.6.1 HACTOSIIIETO
aIMAHHUCTPATUBHOIO PETJaMEHTa B HEHAIJICKAILUM OpraH;

4) HecoOmoIeHne MPEeayCMOTPEHHBIX cTaThei 22 JKWiIHMIIHOTrO KOAeKca YCIIOBUHM MepeBoja
MMOMEIIEHMS, 3 IMEHHO:

a) eCJIM JIOCTYN K MEepPEeBOAMMOMY MOMEIIEHUIO0 HEBO3MOXKEH 0€3 MCIIOIb30BaHUs IMOMEICHHIH,
o0ecreynBarOIMX JOCTYN K JKUIBIM TOMEIICHHUSIM, WM OTCYTCTBYET TEXHUYECKas BO3MOXKHOCTh
000pyI0BaTh TAKOW JOCTYI K JAHHOMY MOMEIICHUIO (TIPU TIEPEBOJIC JKUIIOTO TIOMEIIECHUS B HEXKUIIOE
MTOMEIICHHE);

0) ecny MepeBOAMMOE MOMEIICHUE SIBIISICTCS YacThIO KUJIOTO TOMEIEHHs MO0 UCIOIb3yeTCs
COOCTBEHHUKOM JIaHHOT'O TMOMEIEHHs] WJIM HWHBIM TPa)KAaHUHOM B KadecTBE MECTa IMOCTOSHHOTO
MPOXUBAHUS (TIPU MEPEBO/IE KUIJIOTO TOMELICHHS B HEKUII0€ TIOMELICHHE);

B) €CJIH IIPaBO COOCTBEHHOCTH Ha MEPEBOANMOE MTOMELICHHE 00PEMEHEHO MpaBaMH KaKUX-JINO0
UL,

F) CCIIM TOCJIC TMEPEeBOJAa M3 KHUIOro IOMCHICHHA B HCKWIOC IMOMCHICHUC MCKIIIOYCHA
BO3MOXHOCTb O0CTyINIa C HCIOJIb30BAHHUEM HOMGH.[GHHFI, OGGCHG‘II/IBaIOH_II/IX AOCTYII K JKHUJIBIM
INOMCIICHUAM,

J) €CJW TIpU TEpPEeBOJIE KBAPTHUPHl B MHOTOKBAPTHUPHOM JIOME€ B HEXKWJIOEC TOMEIICHHE HE
COOJTIOICHBI CIIeTyroIIne TPeOOBaHNUS:

- KBapTHUpa paclioJIOKCHA Ha IICPBOM ITAKEC YKA3aHHOI'O A0MaA;

- KBapTHpa paclojo’KeHa BbIIIE MEPBOr0 HTaka YKAa3aHHOIO JOMa, HO IOMELIEHUS,
PaCIOJIOKEHHBIE HETOCPEACTBEHHO I0J] KBAPTUPOW, MEPEBOJAMMON B HEXHUJIOE IOMEIICHUE, HE
SBIISIOTCS KUJIBIMU;

€) TaK)Ke He JIOyCKaeTcs:

- OepCBOJ KWJIOI0 MOMCHICHUSA B HACMHOM JOMC COLHHUAJIBHOI'O0 HCIIOJIB30BAHUSA B HCKUIIOC
IIOMCIICHHUC,

- TIEPEBOJI KUJIOTO TTOMEIICHUS B HEXKUJIOE€ TTOMEIICHHUE B IEISAX OCYIIECTBICHUS PEIUTHO3HOMN
JIESATCIIBHOCTH;

- TIEPEBOJ, HEKUJIOTO MOMEIIEHHS B XKWJIOE TIOMEUICHUE €CIIM TaKO€ IOMELIEHUE HE OTBEYACT
TpeOOBaHUSAM, YCTAaHOBJICHHbIM nocTaHoBieHueM [IpaButenbctBa PO ot 28 suBaps 2006 r. Ne 47



"OO0 ytBepxkaenun [lonoxeHuss O TPU3HAHUM TOMEUIEHUS KWIBIM TOMEIICHHEM, >KUJIOTO
MMOMEIICHUS! HETIPUTOIHBIM JUJISl POKUBAHUSI, MHOTOKBAPTUPHOTO JJOMa aBAPUNHBIM U MOJJIEKAIIUM
CHOCY WJIM PEKOHCTPYKIIMH, CaJOBOTO JOMa WJIBIM JOMOM M KHJIOTO JOMa CaJOBBIM JOMOM" WIIH
OTCYTCTBYET BO3MOXHOCTH OOECIEYUTh COOTBETCTBHE TAKOTO IOMEUIEHUS YCTaHOBJIEHHBIM
TpeOOBaHUAM.

5) HECOOTBETCTBHS NPOEKTa MepeycTpoiicTBa MU (WIM) MEPEIUIAaHUPOBKU IIOMELICHUS B
MHOTI'OKBAPTHPHOM JI0M€ TPeOOBAaHUAM 3aKOHO1ATENIbCTBA.

HenonyuyeHne unM HECBOEBPEMEHHOE IOJYYEHHUE JIOKYMEHTOB, YKa3aHHbIX B IyHKTEe 2.6.1
aJIMMHHACTPATUBHOI'O PEIVIAMEHTA U 3alIPOLLEHHBIX B FOCYAAPCTBEHHBIX OpPraHax, OpraHax MECTHOIO
CaMOYIIpaBJI€HUsI M TIOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOTO
caMOYyNpaBJIeHUs] OpraHU3alMIX, B PACHOPSKEHUH KOTOPBIX HAXOJATCS yKa3aHHBIE IOKYMEHTHI, HE
MOJKET SIBJISITBCS OCHOBAHUEM JJISl OTKAa3a B MEPEBOJIE KUJIOTO MOMEILICHHS B HEKUJIOE MOMEILEHUE
WJIM HEXWIOTO TIOMEUIEHMSI B )KUJI0€ IIOMELIEHHE.

2.9. TIlepeueHp yciyr, KOTOpbIE SBISAIOTCS HEOOXOIUMBIMH U  OOSI3aTENbHBIMH IS
IIPEIOCTABIICHUS] MYHHUIMIAJIBHOW YCIyrM, B TOM 4YHCIE€ CBEICHHMS O JOKYMEHTE (JOKyMEeHTax),
BBIIaBa€MOM (BBIIaBa€MBIX) OpPraHU3alMSIMU, YIaCTBYIOIIMMH B MPEAOCTABICHUNA MYHHUIIUTAIBHON
YCIIYTH.

VYenyru, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMH M 00S3aTENbHBIMU  JIJISI  TIPEIOCTaBICHUS
MYHHULMNIATBHON YCIYTH:

1) ycnyra no moAroToBKe MpoeKTa NepeycTpoiicTBa U (WIK) NeperiaHupPOBKY;

2) mepeBOaMMOTO TOMENIeHUsT (B Cily4yae, €CJIM MepeyCTPOMCTBO W (WIM) TMeperuiaHupOBKa
TpeOyIoTCs At 00eCTieYeHHs UCIIOIb30BAHUS TAKOTO TTOMEIIEHHUS B KA4ECTBE JKUIIOTO WUITH HEXHUIIOTO
TIOMEIIICHUS );

3) odopmiieHHEe MOKYMEHTa, YAOCTOBEPSIONMIETO TMpaBa (IMMOJTHOMOYHS) MPEACTABUTENS, B
cllydae, €CJiv 3a PEJOCTaBICHUEM YCIyTH 00pamaeTcsi IpeACTaBUTEINb 3asBUTES;

2.10. TTopsimok, pa3Mep U OCHOBAaHHUS B3UMaHUS FOCYAAPCTBEHHOW MOUUIMHBI WM UHOH IJIaThI,
B3UMaeMOH 3a MPEA0CTABICHUE MYHUIIUITAILHON YCITyTH.

[IpenocTaBieHne MYHHUIUNATBHOW YCIYTH OCYIIECTBISETCS OECIUIaTHO, TOCYAapCTBEHHAs
MOLUIMHA HE YIIJIAYUBAETCH.

2.11. Tlopsanok, pa3Mep U OCHOBaHHUS B3UMAaHMS ILJIATHI 32 MPEAOCTABIECHUE YCIYT, KOTOPHIC
SBIIIIOTCS. HEOOXOJMMBIMU UM 00S3aTeNbHBIMU ISl TIPEJOCTABICHUS MYHUIIUNATBHONW YCIIYTH,
BKJItOUasi ”HGOPMAIIMIO O METOIMKE pacdeTa pa3Mepa TaKoH MiaThl.

HOpH)IOK, pasMEp U OCHOBAHMA B3WMMaHUWA IUIATBl 3a NPCAOCTABIICHUE YCIYI, YKa3aHHBIX B
ITYHKTC 2.9 HACTOAIICTO AAMHUHHUCTPATUBHOIO PpCriiaMCcHTa, ONpCACIIKICTCd OpraHu3alusiMu,
NpeaAOCTaBIAIOIIUMUA JaHHBIC YCIIYTH.

2.12. MakcuManbHbId CPOK OKHMJIAHUS B OUepeId NpHU MOJadve 3ampoca O MPEeIOCTaBICHUU
roCy/IapCTBEHHONM WJIM MYHUIMIAIBHON YCIYTM U NIpPU MOJYYEHUU pe3yJibTaTa MNpeJOCTaBICHUS
roCyJapCTBEHHOM WM MyHULUIIAJIbHON YCIIYTH.

MaxkcuManbHbI CPOK OXKHJAHUS B Ouepequ MNpH Mojaye 3asBICHUSA O MPEIOCTaBICHUU
MYHHIIMIIAILHONW YCIYTH U NP MOJYyUYEHUU pe3yJibTaTa JaHHOW MyHUIMNAIBHON yCIyru HE TOJKEH
peBbILIaTh 15 MUHYT.

2.13. Cpok ¥ MOPSIIOK PETUCTPALIMU 3alpoca 3asBUTENS O MPEIOCTABICHUU TOCYIapCTBEHHOMN
WJIM MYHHITUTIATBHOU YCITYTH.

3asBiIeHHE O MpeaoCTaBJICHUN MyHPIL[HHEUILHOfI yCiyru, nmpeacTaBJICHHOC 3asABUTCIICM JIMYHO
1100 ero IMPEACTAaBUTCIICM, PETUCTPUPYCTCA YIIOJJHOMOUYCHHBIM OpPraHOM B TCUCHUC 1 pa6oqer0 JHA
C JaThbl IIOCTYIJICHUA TaKOI'O 3asBJICHUS.



3asiBIIEHUE O MPEIOCTaBICHUN MyHUIIMIIAJIbHON yCIIyTH, IPEICTaBICHHOE 3asBUTENIEM JTMOO0 €ro
npenacraButeneM uyepes MOLI, peructpupyercss ynoJHOMOYEHHBIM OPraHOM B JIEHb NIOCTYIUIEHHUS OT
M®OILI.

3asiBieHue, moctynuBuiee B 3iekTpoHHOM ¢opme Ha EIIT'Y, PIII'Y peructpupyercs
YIIOJJHOMOYEHHBIM OpPraHOM B [€Hb €ro IIOCTYIUICHUS B CJIydae OTCYTCTBUS aBTOMATHYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBieHUE, MOCTYINUBIIEE B Hepabouee BpeMsi, pETUCTPUPYETCS YIIOJTHOMOUYCHHBIM OPraHOM B
MepBbI pabounii 1eHb, CIACAYIOMINUNA 3a JIHEM €T0 MOTYYCHHUS.

2.14. TpebGoBaHus K TOMEIICHHUSM, B KOTOPBIX MPEIOCTABISAIOTCS TOCYIapCTBEHHBIE U
MYHUITMTIATBHBIC YCIYTH, K 3ay OXKHIAHUSA, MECTaM IS 3allOJIHEHHSI 3allPOCOB O MPEIOCTaBICHUH
roCy/IapCTBEHHONM WJIM MYHHUIMMAIBHOM yCIyrd, MH(GOPMALMOHHBIM CTEHJIaM C o0pa3lamMu HX
3aIllIOJIHCHUS nu nepequM ,Z[OKyMeHTOB, HGOGXOIII/IMBIX JJIS HpGI[OCTaBJIeHI/IH Ka)K,Z[Of/'I
rOCy/IapCTBEHHOW WM MYHUIIMIATIHHOW YCIYTH, B TOM YHUCJIe K OOECHEYEHHI0 JOCTYIHOCTH IS
WHBAJIMJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu o
COIMAJILHOM 3aIIUTE NHBAJINIOB.

2.14.1. TlomenieHus ynoJHOMOYEHHOTO OpraHa JJis IPEJOCTaBIECHUSI MYHULUIIAIbHON YCIyTH
pasMelalTcsl Ha MEPBOM 3TaXKke 3/1aHMsl, 000PYJOBaHHOI'O OTAEIbHBIM BXOJOM, JHOO B OTHAEIBHO
CTOSALEM 3JIaHUU Ui CBOOOJHOTO JocTyma 3asBureneil. llepenBuxkeHue 1O MOMENICHUSIM
YIOJHOMOYEHHOI'O OpraHa, B KOTOPHIX IPOBOAMTCS MPHUEM 3asIBICHUS U JIOKYMEHTOB, HE JOJIKHO
CO3/1aBaTh 3aTPyIHEHUH [ JIUL C OTPAaHUYEHHBIMU BO3MOYKHOCTSMH 310POBBSI.

HpI/I PacroIOKE€HNU MOMCUICHUA YIIOJTHOMOYCHHOI'O OpraHa Ha BEPXHEM I3TAXKE CIICHHUAIMCTHI
YIOOJIHOMOUYCHHOTO OpraHa 00s13aHbI OCYHICCTBJIATL MMPHUEM 3asiBUTEIICH Ha IEPBOM 3TAXKEC, €CJIU IO
COCTOSIHUIO 3JO0POBbA 3aABUTCIIb HC MOKCT NOAHATHCA 110 JICCTHUILIC.

Ha Ttepputopun, npuseraromeil K 3J1aHHI0 YIMOJIHOMOYEHHOI'O OpraHa, OPraHU3YIOTCS MecTa
JUUISl TIApKOBKU aBTOTPAHCHOPTHBIX CPENICTB, B TOM YHCJIE MECTa JJIsl MAapKOBKU aBTOTPAHCIOPTHBIX
cpelncTB MHBAIUAOB (He MeHee 10 MpOoIeHTOB MECT, HO HE MEHEE OJIHOI'0 MECTa), JOCTYII 3asiBUTENEH
K MAPKOBOYHBIM MECTaM SIBJISIETCS OECTIIaTHBIM.

[lomemieHne  ymoJHOMOYEHHOrOo  opraHa Juisl  [puema  3asBuTesneld  olOopyayercs
MHPOPMALIMOHHBIMUA CTEH/JaMH, Ha KOTOPBHIX pa3Mmemiaercs (opma 3asBieHHs C 00pas3loM ee
3aIl0JTHEHUS U NTepeueHb JOKYMEHTOB, HEOOXOMMBIX JJIS PEIOCTABICHUS MYHUIIUIAIBHON YCIyTH.

[TomenieHusi, B KOTOPBIX OCYILIECTBIISIOTCS JCHCTBHS MO MPEIOCTABICHUIO MYHHUIUIAIBHON
YCIyTH, 00ECTIEYNBAIOTCS KOMITBIOTEPAMH, CPEICTBAMH CBSI3U, BKIIOYAst IOCTYH K HH(OPMAIIHOHHO-
TEJIEKOMMYHUKAaMOHHON ceTn "MHTepHeT", OprTeXHUKOM, KaHUEISIPCKUMU MPUHAIIEKHOCTIMH,
MHPOPMALIMOHHBIMU M CIPaBOYHBIMU MaTepualaMH, HarJIsgHOH HH(popManMen, CTYIbsIMH MU
CTOJIaMH, CPEJCTBAMH MOKapOTYILIEHUS U OMOBEIIEHUsI O BOSHUKHOBEHUH Ype3BbIUaliHOM CUTYyaluu,
JIOCTYIIOM K PETMOHAJIBbHOW CUCTEME MEXXBEJIOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOJAECHCTBHUS, a TAKKe
obecrieynBaeTcsi JOCTYHNHOCTh JUIsl MHBAJIMJOB K YKa3aHHBIM ITOMEUICHHUSM B COOTBETCTBUHU C
3akoHoJaTeabcTBOM Poccuiickoit deaepanyy o colnanbHOM 3alUTe HHBATUI0B.

3an OXWAAHWS, MECTa IS 3alloJIHEHHs] 3allpoCcOB M MpHeMa 3asBUTENEH O00O0pYHYIOTCS
CTYJIbSIMH, U (UJIN) KPECEIIbHBIMU CEKIUSAMU, U (WJIM) CKAMbsIMHU.

Nudopmanronnsle Marepuanbl, NpedHa3HAUYCHHbIE M1 HMHQOPMHUPOBAHUS 3asBUTENEH O
MOPSAJKE MPEAOCTaBICHHUS] MyHUIMIIAJbHOW YCIYTH, pa3MeIlaTcs Ha WH()OPMALMOHHBIX CTEHAAX,
PacrojI0KEHHBIX B MECTAX, 00ECIIEUNBAIOLIUX JOCTYI K HUM 3asiBUTENIEH.

Nudopmannonnsle Marepuainbl, NpedHa3HAUYCHHbIE i HMHQOPMHUPOBAHUS 3asBUTENEH O
MOpSAJIKE MPEAOCTaBICHHUS] MyHHUIIMIIAJbHOW YCIYTH, pa3MeIlaTcs Ha WH(OOPMALMOHHBIX CTEHAAX,
PacrojIOKEHHBIX B MECTaX, OOECHEUMBAIOLIMX JIOCTYN K HUM 3asBUTEJEH, U OOHOBISIIOTCS NpU
M3MEHEHUU 3aKOHOJATENbCTBA, PETYJIHMPYIOIIEr0 NPEJOCTABICHUE MYHMIMIAIBHOW YCIYrH, M
CIIPaBOYHBIX CBEIACHUM.

NubopmanroHHBIe CTEHIBI JOJKHBI PACIIONIaraThCsl B MECTE, JOCTYITHOM JUIsl POCMOTpa (B



TOM YHCIIE MIPH OOJIBLIIOM KOJIMUYECTBE IIOCETUTEINEN).

2.142. JIna  obecrieyeHuss  JOCTYMHOCTH  NOJYYEHHUS  MYHUIUMNAIBHOH  YCIyTd
MaJIOMOOMJIbHBIMHU TI'PYNIaMU HACENICHHs 3[1aHHsl U COOPY>KEHUs, B KOTOPBIX OKAa3bIBAE€TCS YCIYTa,
obopynytorcs corigacHo HopMatuBHBIM TpeOoBanusam "CIT 59.13330.2020 "CHull 35-01-2001
JloCTYITHOCTB 3AaHUI B COOPY>KEHUH IS MATIOMOOMIIBHBIX TPYTII HAaCeIeHH "

B xabuneTe mo mpueMy MajoOMOOMJIBHBIX T'PYIII HAcCEJIEHUs MMEETCs MEIUIIMHCKAs aIlTeuka,
nuTheBas Bojaa. [Ipy HEOOXOAMMOCTH COTPYIHHK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIOLIUI
IIPUEM, MOKET BbI3BATh KapeTy HEOTIOKHON CKOPOU ITOMOIIIH.

IIpu oOpamieHuu rpaxJaHMHAa C HapyIEHUSMHU (YHKLUH OMOPHO-IBUIATENBHOrO ammapara
paOOTHUKHU YIIOJIHOMOYEHHOI'O OpraHa MpealpUHUMAIOT CIeIyIoIue 1eHCTBUS:

- OTKPBIBAIOT BXOAHYIO JIBCPb U MMOMOT'AIOT I'paXXJaHUHY 66CHpeH$ITCTBeHHO IOCCTUTH 3JaHUC
YHOOJIHOMOYCHHOI'O OpraHa, a TaKKC 3apaHee NPCAYIPCKAAOT O CYHICCTBYIOIIUX 6apbepax B 3J1aHUH;

- BBIAICHAIOT LEJIb BU3UTA I'pa’KJIaHWHA U COIIPOBOXKIAAIOT €TI0 B KaOWHET 10 MMPUEMY 3asIBJICHUAA,
MMOMOraroT rpaxaaHMHy CCCTb Ha CTyJI WM pacrojararoT KpECJIO-KOJKCKY Yy CTOJIa HalpOTUB
cricnuaincTa, OCymCCTBIIAOMICTO ITPHUCM

- COTPYAHUK YHNOJHOMOYEHHOT'O OpraHa, OCYIIECTBIISIIOIIMIA MpHEeM, IPUHUMAET TrpakJaHuHA
BHE Ouepeld, KOHCYIbTHPYET, OCYIICCTBIIICT MPHEM 3asBICHUS ¢ HEOOXOIUMBIMUA JOKYMEHTaMH,
OKa3bIBAeT IMOMOIIH B 3aMOJHEHUH OJJAHKOB, KOMIUPYET JOKYMEHTHI;

- II0 OKOHYaHUU IPENOCTABICHUS MYHHULHUIAIBHOU YCIYIM COTPYIHHUK YIOJIHOMOYEHHOIO
opraHa, OCYUIECTBJISIOIIMN MPHUEM, IOMOTaeT I'pa)XAaHUHY MOKHUHYTh KaOMHET, OTKPHIBAET JIBEPH,
CONPOBOXKAACT TpaKJaHWHA [0 BBIXOJA W3 3JaHUSA M IIOMOraeT IIOKMHYTh 3[aHUE; IepenaeT
IPaKJaHUHA;

- COIPOBOXK/IAIOIIEMY JIMIy WJIM IO €r0 JKEJIAHWIO BBI3BIBAET aBTOTPAHCIIOPT M OKa3bIBAET
COJICMCTBHE IIPH €T0 MOCAJIKE.

[Ipn oOpaiieHnn TpakaaH ¢ HEAOCTAaTKaMU 3pEHUS PaOOTHUKH YIIOJHOMOYEHHOTO OpraHa
MPEANPUHUMAOT CJIETYIONINE ACHCTBUS:

- COTPYJIHHUK YIIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIIAIOLIMM MpPUEM, IPUHUMAET T'pakaaHUHA
BHE OYE€pEIH, IIOMOIracT COPUEHTUPOBATBLCHA, CECTh HA CTYJ, KOHCYJBTUPYET, BCIYX INPOYUTHIBACT
JIOKYMEHTHI U Jiajiee 10 He0OXOAMMOCTH NMPOU3BOAMT MX Bblaauy. Ilpu obmeHuu ¢ rpakjaHuHOM C
HEOCTaTKaMU 3pEHMsI HEoOXOIUMO OOIIATbCsl HEMOCPEACTBEHHO C HHMM CaMHM, a HeE C
COIIPOBOKAAIONIUM €ro JIMIIOM, B Oecele IOJIb30BaThbCs OOBIYHON pPa3TOBOPHOM JICKCHKOW, B
MIOMEIICHUH HE CJIEYeT OTXOIUTh OT HEero 0e3 mpeayInpexKaeHus;

- COTPYAHHK YITOJIJHOMOYEHHOTO OpraHa OKa3bIBaCT MOMOIIb B 3aMOJHEHUN OJIaHKOB, KOIHUPYET
HEOOXOAMMBIEC IOKYMEHTHI. J{JIsl moAmuMCcaHus 3asiBJICHUS TMOJABOJUT JUCT K aBTOPYUYKE TpakJIaHHUHA,
MOMOTaeT COPUEHTUPOBATHCA U MOANMUCcaTh OnaHK. [Ipy HEOOXOAMMOCTH BBINAIOTCSA MAMATKH IS
CJIa0OBHUAAILIUX C KPYIHBIM HIPUPTOM;

- 10 OKOHYAaHWUU MPENOCTABICHUS MYHUIUTNAIBLHOW YCIYTH COTPYIHUK YIIOJIHOMOYEHHOTO
Oprana, OCYIIECTBISIONIUN TpHUEM, TIOMOTaeT Tpa)kJIaHWHY BCTAaTh CO CTYyJa, BBINTH W3 KaOWHeTa,
OTKpBIBAET ABEPU, COMPOBOXKIACT TPpakJaHWHA K BBIXOAY M3 3[aHUS, U MPOBOXKAET Ha YIHILY,
3apaHee MpEeAyIpeanuB MOCETUTENS O CYIIECTBYIOIIUX Oapbepax B 3JaHHM, MEpelaeT IpaxkJaHWHA
COMPOBOXK/IAIOIIEMY JIUITY WM T10 JKEJIAaHUIO TPaXKTaHIMHA BBI3BIBAET aBTOTPAHCIIOPT.

IIpu oOpameHun rpakJjaHuHa ¢ JeQeKTaMH ciayxa paOOTHHKH YIOJHOMOYEHHOI'O OpraHa
NPEANPUHUMAIOT CIIEAYIONINE ASHCTBUS:

- COTPYAHMK YIIOJIHOMOUYEHHOTO OpraHa, OCYIIECTBIISIIOIIMM MPUEM TpakJaH C HApPYyLICHUEM
cllyXxa, 0OpaIlaeTcsi HeMmoCPeACTBEHHO K HEMY, CIpAIIMBAeT O LIEIM BU3UTA U JIACT KOHCYJbTAIUIO
pa3MEpEeHHbIM, CIIOKOMHBIM TEMIIOM PEYH, NPU 3TOM CMOTPHUT B JIMLO MOCETUTENS, TOBOPUT SICHO,
CJIOBA JIOTIOJIHSET IMOHSTHBIMU JKECTaMH, BO3MOXKHO OOIlEHHWE B MHCbMEHHOH (opMe TubO yepes



MepPEeBOUYHKA JKECTOBOIO SA3bIKA (CYpAONEPEBOTUHKA);

- COTPYAHHUK YIIOJIHOMOYCHHOI'O OpraHa, OCYI_I_ICCTBJ'I}IIOH_II/Iﬁ IIpUCM, OKa3bIBACT IIOMOIIb U
COHeﬁCTBHG B 3aMOJIHEHUU OJIaHKOB SaﬂBJIeHI/Iﬁ, KOIIUPYCT HGO6XO,I[I/IM]':>IC JAOKYMCHTHBI.

2.14.3. TpeboBanus K KOM(OPTHOCTH H AOCTYIMHOCTH MPEIOCTABICHUS TOCYAapCTBEHHOU
ycinyru B ML ycranasinuBarorcss nocraHosieHueM lIpasurensctBa Poccuiickoit @enepauyuu ot
22.12.2012 Ne 1376 "O0 YTBEPKJICHUU [TpaBun OpraHu3alu NEATEIbHOCTHU
MHOTO(YHKIIMOHATIbHBIX LIEHTPOB MIPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIyT".

2.15. Ilokazarenu TOCTYITHOCTH M Ka4eCTBa MyHULIMIIAIIBHON YCIIyTH.

KonnuecTtBo B3aMMOAEHUCTBUN 3asBUTENA C COTPYAHHUKOM YIIOJHOMOYEHHOTO OpraHa IIpu
IIPEAOCTABICHUA MyHULIAIIAJILHON YCIIYTH - 2.

[IpoaomKUTENPHOCTh B3aMMOJECHCTBUM 3asiBUTENS C COTPYAHMKOM YIOJIHOMOYEHHOIO IIpU
MPEIOCTaBIIEHUU MYHUIIMTIAIBHON YCIYTH - He 6osee 15 MUHYT.

Bo3moxHOCTh noiydeHus: nHQOpPMAaLUK O XOJA€ NPEJOCTAaBICHUS MyHUIUIAIBHON yCIIyTH, B
TOM YHCJI€ C UCTIOJIb30BaHUEM WH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHH.

2.15.1. VHpIMH TIOKa3aTEIsIMM KauyeCcTBAa M JOCTYNMHOCTH MPEAOCTaBICHUS MYHUIIMIAIbLHON
YCIIYTH SIBIISIFOTCSL:

- PacHoJIOKCHHOCTb IIOMELICHUH YIIOJIHOMOYEHHOIO OpraHa, IpPeJHAa3HAYEHHBIX Ul
IIPEIOCTABIICHUSI MYHULUNAJIBHON YCIYI'M, B 30HE JOCTYIIHOCTM K OCHOBHBIM TpPAaHCIIOPTHBIM
MarucTpasiM;

- CTCIICHb HH(pOpMHpOBaHHOCTI/I 3asABUTCIIA O IMOPAAKE MPEAOCTABJICHUA MyHHL[I/IHaJIBHOﬁ
yCIyrd (IOCTYMHOCTh HMH(GOpMAIMM O MYHHUIIUNAIBHOW yCIyre, BO3MOXXHOCTh BbIOOpa crocoba
noJTydeHus1 uHOopMaIum);

- BO3MOXKHOCTh BBIOOpa 3asBUTENeM (opMm oOpamieHus 3a MOJYyYCHHEM MYHUIUIAIbHON
yCIIyTH;

- JOCTYIHOCTh OOpalleHUs 3a MPEJAOCTaBICHUEM MYHUILIMIAILHONW YCIYTH, B TOM YHCIE IS
JIUL C OTPAaHUYECHHBIMHA BO3MOKHOCTSIMH 310POBBS;

- CBOCBPEMCHHOCTDb NIPCAOCTABJICHUA MYHI/ILII/IHaJIBHOﬁ YCIyru B COOTBETCTBUU CO CTAHAAPTOM
€€ MPEAOCTABJICHU,

- COONIIO/IEHHE CPOKOB IPEAOCTaBICHUS MYHULUNAIBHON YCIYTM U CPOKOB BBIIOJHEHUS
aJIMMUHUCTPATUBHBIX MIPOLEAYP IPU IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

- BO3BMOXXHOCTB ITOJIYUCHU A I/IH(i)OpMaHI/II/I 0 X0A€ MpeaAO0CTaBJICHUA MYHI/IHHHaJTBHOﬁ YCIYyTH,

- OTCYTCTBHE OOOCHOBAHHBIX JKaJI0O CO CTOPOHBI 3asABUTENS IO pe3ysbTaTaM MPeJOCTaBICHUS
MYHUIUNATBHON YCITyTH;

- OTKpPBITHIM NOCTYI Ui 3asiBUTENed K MH(pOpMalMM O MOpSAAKE U CPOKax MpPeJoCTaBICHUS
MYHUIIUTNIATBHON yCIYTH, TOPSAIAKE OO0XKaJoBaHUS MACUCTBUM (Oe3AeHCTBUS) YHOIHOMOYEHHOTO
Oprasa, pyKoBOJUTEISl YIIOJIHOMOUYEHHOI'O OpraHa Ju0o0 CreuanucTa ynoJHOMOYEHHOTO OpTaHa;

- HaJuyue HEOOXOAMMOIO M JOCTATOYHOTO KOJMYECTBA CIELMATUCTOB YIOJIHOMOUYEHHOTO
OpraHa, a TaKXe IOMEIIECHUH YIIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYILECTBISECTCA INPUEM
3as1BJICHUH U JJOKYMEHTOB OT 3asBUTEIICH.

2.15.2.  YTIOJTHOMOYEHHBIM OpPraHOM OOCECIEYMBAETCS CO3JaHUE WHBAIMAAM W HWHBIM
MaJOMOOUJIBHBIM TpyNIaM HacelIeHUs CIEAYIOUINX YCIOBUM JOCTYIHOCTH MYHULMIAIBHON YCIYTH
B COOTBCTCTBUU C Tpe6OBaHHHMH, yCTaHOBJIeHHLIMI/I 3aKOHOAATCJIIbHBIMU WU WHBIMHAU HOpMaTI/IBHLIMI/I
MIPABOBBIMU aKTaMH:



- OKa3aHWe WHBAJIHIaM MOMOIIHM, HEOOXOIUMOM IS TIOJyYeHHUsS B JOCTYITHOHM JUIsl HUX opme
uH(pOpPMAIIMK O MPABWIIAX MPEJOCTABICHUS MYHHUIIMIIATBHON YCIYTH, B TOM YHcie 00 odopmieHun
HEOOXOTUMBIX ISl MOJYYeHHUS MYHHIIMIAIBHOW YCIYTH OKYMEHTOB, O COBEPIICHHUU MMM JPYTHX
HEOOXOAUMBIX IS TTOTYYEHUs MyHUIIATIAILHON YCITyTH JEHCTBUIA;

- MPEJOCTABJICHUE MYHHIIUINATHHOW YCIYTd HHBAIWIAM IO CIyXy, MPH HEOOXOIUMOCTH, C
UCIIOJIb30BAaHUEM PYCCKOTO JKECTOBOTO S3bIKA, BKJIIOYas OOECTeueHUE JOMyCKa B MOMEIICHUE
CypAOINEepeBOUHKA, TU(HIOCYPIOTEPEBOAUNKA;

- OKa3aHME NOMOLIM HHBAJIWJIAM B TMPEOJIOJICHUU OapbepoB, MELIAIOUIUX IOITYYEHHUIO
MYHUIHUIIAJIBLHON YCIIyTH, HApaBHE C APYTMMHU JIMLIAMMU.

2.15.3. Ilpu npenocTraBieHUM MYHUUUNAIBHOW YCIYTd B3aMMOACHCTBUE 3asBUTENS CO
CHELMATMCTOM YIIOJIHOMOYEHHOTO OpraHa OCYyIIECTBISETCS MPHU JIMYHOM OOpallle N 3assBUTEIS:

- JUI NOJy4YeHUs: HHPOPMALIMH 110 BOIIPOCAM MPEIOCTaBICHUS! MyHHUIUIIATBHON yCIIyTH;
- 1151 TTO/1A4YM 3asIBJIEHUS U JJOKYMEHTOB;

- JUIA IOJy4YeHUs1 UHPOPMALIUHU O XOJI€ TPEAOCTABICHUS MyHUITUIIAIBHON YCITyTH;

- JUIsl IOJTYYEHMsI pe3yIbTaTa IpeJOCTaBICHUS MyHULUIIAIBHON YCIYTH.

[IpoOmKUTENBHOCTE  B3aUMOACUCTBUS  3asIBUTENS CO  CHEHHAIUCTOM  YIIOJTHOMOYEHHOTO
OpraHa He MOYKET MPEBBILAThL 15 MUHYT.

[IpenocraBnenue MyHUIUNaIbHOW yciayrd B M®I] BO3MOXHO MpY HAJIUMYUHU 3aKJIFOYEHHOTO
COTJIAIIEHMS O B3aUMOACHCTBUN MEXIY YIIOJITHOMOYEHHBIM opranoM u MOILI.

YnoaHOMOYEeHHBIM opraH obecredynBaeT WHGOPMHPOBAHUE 3asBUTEICH O BO3MOXKHOCTHU
NOJy4YeHHUss MyHULMNAIbHON ycimyrd Ha 6aze M®LI. B ciydae nonaun 3asBieHus 0 IpegoCTaBIeHUH
MyHULMINAIBHON ycinyru B M®L] HenmocpeACTBEHHOE NPENOCTABICHUE MYHHUIMIAIBHON YCIyTH
OCYLIECTBIIAETCS YIIOJJHOMOYEHHBIM OPraHOM.

2.16. WNHple TpeboOBaHUs, B TOM YHCIIE YUYHUTHIBAIOIIME OCOOEHHOCTH MPEJOCTaBICHUS
MYHMIMIIAJLHOW YCIYTM MO 3KCTEPPUTOPUATBHOMY HPUHLMIY M OCOOCHHOCTH NPEJOCTaBICHUS
MYHMIMIIAJIBLHON YCIIYTH B AJIEKTPOHHOMI (hopMe.

2.16.1. 3asBuTenb MNPEIOCTABISET JOKYMEHTBHI B OpraH, OCYIIECTBISIOIIMM IepeBO]
MOMEILEHUS, M0 MECTY HAaXOXKICHHS IMEepPeBOJUMOr0 MOMEIIEHHUS HEMOCPEACTBEHHO MO0 uepe3
M®I[ B COOTBETCTBMM C 3aKJIIOYEHHBIM HMH B ycTaHOBIE€HHOM IIpaBurenbctBomM Poccuiickon
denepanyy MOPSAIKE COTJIALICHUEM O B3aUMOJECHCTBUU.

2.16.2. 3asBuUTENb BIIpaBe OOPATUTHCS 3a MPEAOCTABICHUEM MYHHUITUTIATBHOW YCIYTH U MOAATh
JIOKYMEHTBI, yKa3aHHble B TMyHKTe 2.6.1 HACTOSIIEr0 aaIMUHUCTPATUBHOTO perjiaMeHTa B
anektpoHHoit ¢opme dyepes EIITY, PIII'Y ¢ wucnoims3oBaHWEM 3JICKTPOHHBIX JOKYMEHTOB,
MOJMUCAHHBIX JIEKTPOHHOM MOAMKUCHIO B COOTBETCTBUU C TpeboBaHusAMU DenepallbHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 "OO6 37eKTPOHHOM MOATUCH".

Y1oIHOMOYEHHBI OpraH o0ecreurnBaeT HHPOPMUPOBAHUE 3asBUTEIEH O BO3MOXKHOCTH
[OJIy4YeHUs1 MyHULMnanpHou yeayru yepes EINIY, PIITY.

O6pamenne 3a ycayroi depe3 EIITY, PIII'Y ocymecTBiasercs IyTeM 3aIllOJHEHHS
MHTEPaKTUBHON (hopMmbl 3asBiieHUs ((HOpMUPOBAHMS 3ampoca O MPEAOCTaBICHUMM MYHUIMNAIbHON
YCIIyTH, COJEp)KAaHHUE KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (OPMBI 3asBICHUS, YCTAHOBICHHOU
HACTOAIIUM aIMUHUCTPATUBHBIM pEriiaMeHToOM) (J1ajee - 3ampoc).

OOparienye 3asBUTENS B YIOJHOMOYEHHBIN OpraH yKa3aHHBIM CIIOCOOOM 0OecredrBaeT
BO3MOKHOCTh HAIIPaBIICHUS] M TIOJyYEHHUs] OJHO3HAYHOM M KOH(UACHIMAIbHOW WHpOpManuu, a
TaKXKe IMPOMEXKYTOUHBIX COOOIIEHUI ¥ OTBETHOM HMHPOpPMALMU B 3JIEKTPOHHOM BHJIE C
WCIIOJIb30BAHUEM JJIEKTPOHHOM IMOANNCH B MOPSAKE, NPEAYCMOTPEHHOM 3aKOHOJATEILCTBOM



Poccuiickoit denepanum.

2.16.3. Ilpu mpemocTaBieHUN MYHHUIIMTAIBHON YCIYTH B DJIEKTPOHHON (opMe MOCPEenICTBOM
EIIT'Y, PIII'Y 3asBuTeiio obecneynBacTcs:

- moty4eHre WH(HOPMAIIUHU O TTOPSIKE U CPOKAX MPEAOCTABICHUS MyHHUIIUITAILHOW YCITYTH,
- 3aMKCh HA MIPUEM B YIIOJTHOMOYEHHBIN OpraH AJisl OJa4y 3asiBICHUS U JOKYMEHTOB;

- ¢popMHUpOBaHUE 3aMPOCa;

- IIPUEM U PETUCTPALXs YIIOJITHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- IOJTyYeHHE pe3yJibTaTa MpeA0CTaBICHHUS MyHUIIUIATBLHON YCIIyTH;

- IOJTyYEHHE CBEJICHUI O XO/€ BBIIIOJHEHUS 3aIpoca.

HpI/I HaIpaBJICHUHN 3allpoCa UCIIOJIb3YCTCA IPOCTas 3JICKTPOHHAA IMOAINCH, IIPpHU YCIOBHUU, YTO
JIMYHOCTD 3ad4BUTECIA YCTAHOBJICHA ITPU aKTUBAIIUU y‘—IGTHOfI 3aIllMCH.

3. Cocras, 10C/1€10BATEIbHOCT U CPOKH BbINIOJIHEHHUS
aIMUHUCTPATHBHBIX NpoueaAyp (aelcTBuii), TPeOOBAHMUS K MOPAIAKY
HX BBINOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH BBLINOJIHEHHS
aJIMMHHMCTPATUBHBIX Npoueayp (aeicTBuii)

B JJICKTPOHHOM (popMe

3.1. UcuepnbiBatoniuii nepedeHb aAMUHUCTPATUBHBIX TPOLIEAYP:

1) mpuem u peructpauus 3asBICHHUS M JOKYMEHTOB Ha MPEAOCTaBICHHE MYHULMIAIbHON
YCIIYyTH;

2) (hopmupoBaHHE U HAIIPABJIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun);
3) y4acTBYIOIIME B MIPEIOCTABICHUN MYHUIIUTIATHHON YCIyTH (P HEOOXOAMMOCTH);

4) yBemoOMJICHHE 3asBUTENS O TMPEACTABICHUU JOKyMEHTOB U (win) uHOpMaIuu,
HEOOXOJUMOW Ui NpPOBENEHUS MepeycTpoicTBa W (WiIM) NEperylaHUPOBKM IOMELIEHUS B
MHOTOKBAPTHPHOM JIOME;

5) MNPUHATHC PCHICHUA O IICPCBOJAC UIN 00 OTKa3e B MNEePCBOJAC KHUJIOTO ITOMCIICHUA B HEXKUIIOC
W HEXUIIOTO ITOMCIICHUSA B )KMJIOC ITIOMCIICHUC,

6) BbIIaua (HampaBlieHHE) JAOKYMEHTOB IO pe3yJbTaTaM IPEJOCTaBICHUS MYHUIUIAIbHON
YCIIyTH.

3.1.1. Ilpuem u peructpanus 3asBICHUS U JTOKyMEHTOB Ha MPEAOCTaBICHUE MYHUIMIAIbHON
YCIIyTH.

3.1.1.1. OcHoBaHueM i1 Hayaja BBIOJIHEHUS AAMUHHUCTPATUBHOW MPOLEAYPHI SBISCTCS
MOCTYIUICHUE OT 3asBUTENS 3asBICHUS M JIOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTaBICHUS
rOCyIapCTBEHHON yCIyTH, B yrolHoMo4eHHbIH opran, EIIL, PIIT'Y mu6o uepe3s MODLI.

3.1.1.2. Ilpm nuyHOM oOOpamieHUH 3asBUTENS B YIOJIHOMOYEHHBIH OpraH CHELHATUCT
YIIOJITHOMOYEHHOT'O OpTaHa, OTBETCTBEHHBIN 3a MMPUEM U BbIJady JOKYMEHTOB:

- YCTAaHAaBJIMBACT JIMYHOCTH 3asdABUTCIII Ha OCHOBAHUU [JOKYMCHTA, YHOCTOBCPAIOLICTO Cro
JMYHOCTH, TIPEJACTABUTENS 3asIBUTEIIS - HA OCHOBAHHH JIOKYMEHTOB, YIOCTOBEPSIOUINX €r0 JHYHOCTh
Y TIOJTHOMOYHS (B ClTydae oOpalieHus MpeICTaBUTEIs);

- NPOBEPSET CPOK AECUCTBUSA NOKYMEHTA, YJIOCTOBEPSIOLIETO €r0 JIMYHOCTh U COOTBETCTBHUE
JQHHBIX JOKYMEHTA, YIOCTOBEPSIOILEr0 JIMYHOCTb, JAHHBIM, YKa3aHHbIM B 3asABICHUU O



COTJIACOBAaHUM MEpPEyCTPONCTBA U (UJIM) MEPEIUIaHUPOBKHU IMOMEIIEHNUS B MHOTOKBAPTUPHOM JIOME U
MIPUJIOKEHHBIX K HEMY IOKyMEHTax.

B Xoac mpueMa AJOKYMCHTOB OT 3aiABUTCIIA HWIIM YIIOJJHOMOYCHHOIO MM JIMIA CIICHUAJINCT,
OTBETCTBCHHEIN 3a IMPpUEM U BblAa4Yy JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3asABJICHUHA O MEPCBOJAC MOMCIICHUS MOAAACTCA TPOUYTCHUTO,

2) B 3asBJICHUM O NEPEBOJIE TIOMEIEHUs yKa3aHbl (aMUIIUs, UMs, OTUECTBO (IIOCIEIHEE - TIPU
HAJIMYHUX) PU3HUUECKOTO JINIIA JINOO HAMMEHOBAHNE FOPUIAMYECKOTO JINIIA;

3) 3as4BJICHUC O TIICPCBOAC MOMCHICHUA MOANHUCAHO 3ajdBUTCICM WA yl'IOJ'IHOMOLIeHHHﬁ
MpEaACTaBUTECIIb,

4) mpuIIararoTcsi IOKyMEHTBI, HEOOXOIUMBIC JIUIS IIPEAOCTABICHHSI MyHUITUTTAIILHON YCITyTH.

IIpu ycrtaHoBieHUM (HAKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTh IIO
IPEJOCTABICHUI0 KOTOPBIX BO3JIOKEHA HA 3asBUTENs, IPU HECOOTBETCTBUM IPEICTaBICHHBIX
JIOKYMEHTOB TpeOOBaHUSAM HACTOSAIIETO aJMUHUCTPATUBHOTO PErJIaMEHTA - YBEIOMIISIET 3asIBUTEIS O
BBISIBIICHHBIX HEJIOCTAaTKaxX B IMPEJICTABICHHBIX JOKYMEHTAaX W MpeJjaraeT MPUHATh MEphl MO0 UX
YCTpPaHEHHUIO.

B cIydac C€CJIIM 3asdBUTCIIb HACTaMBA€T HaA IMPUHATHM OJOKYMCHTOB - IIPUHHUMACT
MpCACTAaBJICHHLIC 3aABUTCIIEM JOKYMCHTHI.

B cnywae ecnu 3asBUTENb CaMOCTOSITENIbHO pEIIMI MPHHITH MEPHl [0 YCTPAHEHUIO
HEJIOCTATKOB, IMOCJIE WX YCTPAHEHHs MOBTOPHO OOpaliaeTcst 3a MPeaoCTaBICHUEM MYHHUIUIATHHOU
YCIIYTH B TIOPSIZIKE, MPETyCMOTPEHHOM HACTOSIIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

IIo oxoHYaHuM mnpueMa 3asABICHUS M IPUIAraeMbIX K HEMY JOKYMEHTOB, CIICLIMAIIUCT,
OTBETCTBEHHBIM 3a INPUEM JOKYMEHTOB, BBIJAET 3asBUTEII0 PACHHUCKYy B IIOJyYEHHHU OT HETO
JIOKYMEHTOB, C YKa3aHHEM HMX IEPEYHs U AAThl UX MOJYyYECHHs YIIOJTHOMOYEHHBIM OPraHOM, a TaKXKe C
yKa3zaHHEM MEepevHs JOKYMEHTOB, KOTOpbIE OyIyT MOJYYEeHbI 0 MEKBEAOMCTBEHHBIM 3aIIPOCaM.

MakcumanbHbIi CPOK BBIITOJIHEHUS AMUHUCTPATUBHOMN POLIEYPHI IO PUEMY U PETUCTPALUN
3asBJICHUSI O MEPEBOJE MOMEIICHNUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 pabouuit
JIEHb C MOMEHTA MOCTYIIJICHUS 3asBICHMUSL.

KpI/ITepI/Iﬁ MNPpUHATHUA PCIICHHUA: IIOCTYIUICHHUE 3asBJICHUA O TNIEpCBOJAC IMMOMCHICHUS U
MMPUITOKCHHBIX K HEMY NOKYMCHTOB.

Pe3ynbpraTtoM aIMHHHCTPATUBHON INPOLEAYPHI SBISAETCA IPUEM M PETUCTpanus 3asBICHUSA O
[IEPEBOEC IOMEIIEHUS U IIPUIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanusa o mnpueme 3asBI€HHS O MEPEBOJE MOMEHICHHS W TPUIIOKEHHBIX K HEMY
JOKYMEHTOB (HKCHPYETCS B CHUCTEME OJIIEKTPOHHOTO JOKyMeHTooOopoTra M (Win) >KypHaie
perucTpaiyy yIMoJHOMOYEHHOTO OpraHa, IOCJI€ Yero IOCTYNMBIINE JOKYMEHTHI IepelaloTcs
JIOJDKHOCTHOMY JIMILY JJISl PACCMOTPEHHSI M Ha3HAUYEHHSI OTBETCTBEHHOT'O MCTIOJTHUTEIIS.

3.1.1.3. Tlpuem u peructpanst 3asBjI€HUS U JOKYMEHTOB Ha MPEAOCTaBICHUE MyHULIMIIAIBHON
ycIyTH B (popme 31eKTpOoHHBIX JoKyMeHToB yepes EIITY, PITTY.

[Ipn HanpaBneHUM 3asBIEHUS O MEPeBOJE MOMEUICHHs B NEKTPOHHOU (opme (Mpu HATUYUU
TEXHHUYECKOH BO3MOXKHOCTH) 3asBHTEN0 HeoOxomumo 3amonauTh Ha EIITY, PIITY anekrpoHHYIO
dbopMy 3ampoca Ha MPEAOCTABICHHE MYHUIIUNAIBHON YCIyTd, TPUKPENUTh K 3asBICHUIO B
AIIEKTPOHHOM BHUJIE IOKYMEHTHI, HEOOXOIUMBIE ISl MPEAOCTABICHUS MyHHUIIUITATEHOU YCITYTH.

Ha EIII'Y, PII'Y pa3memiaercs oOpasell 3amoJIHEHUs AJIEKTPOHHOW (HOpMbI 3asiBICHUS
(3ampoca).

dopmaTHO-JIOrHYecKas MpoBepka cHOpPMHUPOBAHHOTO 3asiBICHUS (3alpoca) OCYIIECTBISETCS



aBTOMATHYECKH TIOCJIE 3aTOJHEHUS 3asgBHTENEM KaKIOTO W3 TOJIeH AJIEKTPOHHOW (GOpMEI 3ampoca.
[Ipy BBISABICHUHM HEKOPPEKTHO 3allOJIHEHHOTO IIOJIsi 3JEKTPOHHOM (OpPMBI 3ampoca 3asBHTENb
YBEIOMIISIETCSI O XapaKTepe BBISIBICHHOW OIIUOKM W TOPSIKE €€ YCTPAaHEHHs IOCPEICTBOM
MH()OPMAITMOHHOTO COOOIICHHS HETIOCPECTBEHHO B AJICKTPOHHOM (hopMe 3ampoca.

CHGL[I/IEUH/ICT, OTBETCTBEHHLIN 3a IMpUCM U BblAa4y JOKYMCHTOB, IIPHU MOCTYIIJICHUHU 3asABJICHUA U
JAOKYMCHTOB B 3JICKTPOHHOM BU/JEC:

- TpOBeEpsIET DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BHPYCOB U
MCKa)XEHHOW MH(pOpMaIINH;

- perucTpupyer JOKYMEHTHI B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa YIMOTHOMOUYEHHOTO
oprasa, B )ypHaJie peTUCTpalliy, B Cllydae OTCYTCTBHS CUCTEMBbI 3JIEKTPOHHOTO IOKyMEHTO000pOTa;

- ¢opMHUpYyeT U HaIpaBISIET 3aSBUTENIO AJIEKTpOHHOE yBemomieHue uepe3 EINY, PIITY o
MOJyYeHUU WM PETUCTPAlUU OT 3asBUTENs 3asBICHHs (3alpoca) U KOMWH JOKYMEHTOB, B CIydyae
OTCYTCTBHUSI TEXHHYECKOW BO3MOKHOCTH aBTOMAaTHYECKOro yBenomyeHHs 3asBurtens uepe3 EIIY,
PIITY;

- HalnpasBJACT HOCTyHI/IBI_HI/Iﬁ MNakKeT MAOKYMCHTOB JOJUDKHOCTHOMY IJIMIY YIHIOJHOMOYCHHOI'O
opratHa ajis1 paCCMOTPCHUA U HABHAYCHUS OTBCTCTBCHHOI'O UCITIOJTHHUTCIIA.

MakcumanbHbI CPOK BBIITOJHEHHUS aIMUHUCTPATUBHOM IIPOLEYPHI IO PUEMY U PETUCTPALUN
3asBJICHUS O TEPEBOJEC MOMEIICHUS U MPUIOKEHHBIX K HEMY TOKYMEHTOB B (hOpME IJIEKTPOHHBIX
JIOKYMEHTOB cOCTaBisieT | pabounii 1eHb ¢ MOMEHTA MOJIy4YeHHs TOKYMEHTOB.

Kpurepuii mnpunsATHA penieHus: IOCTYIUIEHHE 3asBICHUS O INEPEeBOJE IOMEUICHUs U
IIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe?)y.]'ILTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA HNPUEM, PETUCTpALIUA 3adABJICHHUA O
MNEPEBOJAC NOMCIICHUA U NPUIIOKCHHBIX K HEMY TOKYMCHTOB.

3.1.1.4. Ilpu HampaBiieHUU 3asBUTEJIEM 3asBJICHHS U JOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH
MOCPEJICTBOM MOYTOBOM CBS3M CHELMATUCT YIOJTHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a IMpUEM U
BbIJIa4y IOKYMEHTOB:

- TpOBepsieT MPaBUIBHOCTh AJPECHOCTH KoppecnoHaeHuuu. Omubo4yHo (HE MO aapecy)
IPUCIIaHHBIE TMCbMa BO3BPALIAIOTCS B OPraHU3ALMIO IOUYTOBOM CBSI3U HE BCKPBITHIMU;

- BCKPBLIBA€CT KOHBCPTHI, IPOBCPIACT HATUYNEC B HUX 3adBJICHHUA U JOKYMCHTOB, 0053aHHOCTE 10
MpeaAOCTAaBJICHUIO KOTOPLIX BO3JIOKCHA HA 3asABUTCIIA;

- TpOBEpsieT, YTO 3asBJICHHE HamucaHO pa30opumBO, (amMwinuu, WMeHa, OTdecTBa (TIpU
HAJIMYWHM), HAUMEHOBAaHHME, aJpeC MecTa >JKHTEIbCTBA, aJpeC MECTOHAXOXJICHHUS, HaIMCAHbI
MTOJIHOCTEIO;

- IMPOBOAUT IMCPBUYHYIO HNPOBCPKY IMPEACTABIICHHBIX KOIIHH AOKYMCHTOB, UX COOTBCTCTBHC
HeﬁCTBYIOHlCMy 3dKOHOAATCIIbCTBY, a4 TAKIKC IIPOBCPACT, YTO YKa3aHHBIC KOIIMH 3aBCPCHLI B
YCTAaHOBJICHHOM 3aKOHOAATCIbLCTBOM IMOPAIKE;

- HOPpOBCPACT, YTO KOIHMU HOKYMCHTOB HC HMCIOT HOBpe)KI[eHI/II\/'I, HaJINMYHUC KOTOPBIX HC
MMO3BOJIICT OAHO3HAYHO HCTOJKOBATH HX COACpPKAaHHUC, OTCYTCTBYIKOT IIOAYHUCTKH, IIPUIINCKH,
3a4YCPKHYTHIC CJI0BA, UCITPABJICHHA.

MaxkcruMasbHbIi CPOK BBIIIOJHEHUS aIMUHUCTPATUBHOM IPOLEAYPHI IO IPUEMY U PETUCTPALIUU
3a8BJICHUS O TIIEPEBOJE IIOMEILEHUS W NPUIOKEHHBIX K HEMY JOKYMEHTOB, IOCTYIMBIIHMX
IIOCPEJICTBOM IIOYTOBOM CBSI3U, COCTABISAET | pabounii 1eHb ¢ MOMEHTA MOJIy4Y€HUs JOKYMEHTOB.

Kpurepuii mnpuHATHA peuieHUsA: IOCTYIUIEHHE 3asBICHUS O I[EPEeBOJE IOMEUICHUS U
IIPUJIOKEHHBIX K HEMY IOKYMEHTOB.



Pe3ynbpraroM aIMHHHCTPAaTUBHOW NPOLEAYPHI SABISAETCA NMPUEM M PETUCTpanus 3asBICHUSA O
[IEPEBOEC IOMEIIEHUS U IIPUWIOKEHHBIX K HEMY JOKYMEHTOB.

Wndpopmanus o mnpueme 3asBICHHUA O IMEPEBOJAEC IMOMEUIEHHUS M MPUIOKEHHBIX K HeMy
JIOKYMEHTOB (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa YIIOJHOMOUEHHOTIO OpPIaHa,
B )KypHaJIe PETHCTPAlUH, B CIIy4ae OTCYTCTBHUS CUCTEMBI 3JICKTPOHHOTO JOKYMEHTO00O0pOTA.

B ACHBb PETUCTpAlU 3aABJICHUA O IIEPCBOJAC ITOMCIICHUA U MTPUTTOKCHHBIX K HEMY NOKYMCHTOB,
CrIequaJiucT, OTBETCTBCHHEIA 3a npueM JOKYMCHTOB, IMEPCAACT IMOCTYINUBIIHUEC TOKYMCHTBI
JOJDKHOCTHOMY JIMIY YIIOJJHOMOYCHHOI'O OpraHa Ajid paCCMOTPCHUA U HA3HAYCHUA OTBETCTBCHHOI'O
HUCITIOJTHUTCIIA.

3.1.2. ®opmMmupoBaHHWE U HaNpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranu3zanun), y4acTBYIOIINUE B MPEIOCTABICHUH MYHHUIIUTIAIBHON yCIyTH (P HEOOXOAUMOCTH).

OcHoBaHMeM s Hayaja aJMHMHHCTPAaTHBHOW MPOLEAYPHl SIBISETCS HENpEeACTaBICHUE
3asBUTEJIEM JOKYMEHTOB, MPEAyCMOTPEHHBIX NOAMYHKTamMu 2, 3, 4 myHkrta 2.6.1 HacTosIIero
aIMUHUCTPATHUBHOTO PETJIaMEeHTa.

JIOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa Ipu TOJY4YEHHH 3asiBJICHUS O MEepeBOJIe
MOMEIEHUSI U TPHIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHEIHATUCTY COOTBETCTBYIOIIETO
OT/IeJ1a TPOU3BECTU UX TIPOBEPKY.

B cjydaec, €Cjin CriequaIuCToOM COOTBETCTBYIOUICTO OTACIIA 6YI[€T BBISIBJICHO, UTO B ICPCHHC
MPEJICTABICHHBIX  3afBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBHI, MpPEIyCMOTPEHHbIE
noanyHkramu 2, 3, 4 nmyHkrta 2.6.1 HacTosIIero aiMUHUCTPATHUBHOIO PErNIAMEHTa, MPUHUMAETCS
PEIICHUC O HAITPABJIICHUHU COOTBECTCTBYIOIIHUX MCKBCIOMCTBCHHBIX 3aIIPOCOB.

MexBe1OMCTBEHHBIE 3aIpoChl HAITPABIIAKOTCA B CPOK, HEC HpeBBIHlaIOHlI/Iﬁ 3 pa60q1/1x JHEH co
JAHA PETUCTpallMU 3ajABJICHUA O IICPCBOAC ITOMCHICHUA MW IIPUIIOKCHHBIX K HEMY JOKYMCHTOB OT
3asABUTCIIA.

HampaBiienne MeXBEIOMCTBEHHBIX 3allPOCOB OCYIIECTBISICTCS B JIIEKTPOHHOU ¢opme C
WCITOJBb30BAHUEM €IMHOM CHUCTEMBI MEXBEJOMCTBEHHOI'O AJICKTPOHHOI'O B3aMMOJICUCTBUA U
MOJAKJIIOYEHHOM K  HEH  pEerHuOHalbHOM  CHUCTEMbl  MEXKBEJOMCTBEHHOTO  JJIEKTPOHHOTO
B3aMOJICUCTBUSL.

CHGI_II/IaJ'II/ICT COOTBCTCTBYIOIIECTO OTACIIA, OTBETCTBEHHBIM 3a MNOATOTOBKY HOKYMCHTOB, 00s13aH
IIPUHATH H606XO,I[I/IMBIC MCpPblI 1A TIOJYUYEHUA OTBETAa Ha MCEKBECIAOMCTBCHHBLIC 3allpoOChl B
YCTaHOBJICHHBIC CPOKH.

B ciyyae HemocTymieHuss OTBETa Ha MEXBEIOMCTBEHHBIN 3alpOC B CPOK YCTAHOBJICHHBIN
IIyHKTOM 2.6.3 aJAMMHHUCTPATHBHOIO pErjJaMEHTa IPUHUMAIOTCS MEphl B COOTBETCTBHUH C
MOAIYHKTOM 3 IyHKTa 3.1 HAacTOSAIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

Kpurepuii npuHATHS  peleHUs: HENpPEeJICTaBICHUE JIOKYMEHTOB, MPEAYCMOTPEHHBIX
noAnyHKkTamu 2, 3, 4 nyHkra 2.6.1 HacTosAIIEero aIMUHUCTPATUBHOIO PEJIAMEHTA.

PesynpraroM = agAMUHUCTPATHMBHOM  NpPOLEAYpPHl  ABJSIETCS  MOJYYEHHE B paMKax
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS [OKYMEHTOB (MX KOIMM WM CBEJIEHUH,
COJZIEp>KaIINXCS B HUX), HEOOXOAMMBIX NJIsl MPEJOCTaBICHHUS MYHUIIMTIAIBHON YCIYTH 3asBUTEINIO,
aubo monyuyeHue MHGPOpMAIUH, CBHUAETEIbCTBYIONIEH 00 OTCYTCTBHH B PACIOPSIKEHUU OPraHOB
(opranuzanuii), y4acTBYIOIIMX B IPEIOCTABICHUN MYHHUIMIIAIBLHON yCIyTH, JOKYMEHTOB (MX KOMHMA
WIA CBEJCHUH, COJEpXAIIUXCAd B HHX), HEOOXOAMMBIX [UIS TNPEJOCTABICHUS MYHHIIMIIAIBHOM
YCIIyTH.

q)I/IKcaI_[I/IH pE3yJibTaTa BBIIIOJIHCHHUA aI[MHHHCT”paTI/IBHOfI mnmpoucaypsl HC MPOU3BOAUTCA.

3.1.3. TlpunsiTHe pemieHus O MEPeBOJe WM 00 OTKa3e B IMEPEBOJE JKUIOTO TMOMEIICHUS B
HEXXMIIOE M HEXKUIIOTO TIOMEIICHUS B KUIIOE TOMEIICHHUE.



OcHOBaHMEeM s Hayajla aJMHHUCTPATHBHOM  MPOLEAYpPHl  SBISETCA  TOJTy4YCHHE
YIOJHOMOYEHHBIM  OpraHOM  JIOKyMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1  HacTodiero
aIMMHHUCTPATUBHOTO  perjiaMeHTa, B TOM 4YHWCIe MO KaHajaM  MeEXBEJIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aWMOJCHCTBUA, MO0 WH(POpPMAIIUU, CBUACTEIBCTBYIONIEH 00 OTCYTCTBHM B
pacropsHKEHUH OPTaHOB (OpraHMU3aLUi ), YYaCTBYIOUINX B MPEJOCTABICHUN MyHHUIIMIIATBHON YCIIyTH,
JOKYMEHTOB (MX KOIHUH WM COAEPKALIUXCSA B HUX CBEICHUN), HEOOXOAUMBIX JUIS MPEJOCTaBICHUS
MYHHIIUITATEHOU YCITYTH.

OTBEeTCTBEHHBEIM 3a BBIITOJIHCHHUE aHMHHHCTpaTHBHOﬁ npoucaypsl ABIACTCA OOJDKHOCTHOC
JIMIO YIIOJIHOMOYCHHOI'O OpraHa.

Crneuuanuct OTAena/yrnoJIHOMOYEHHAsT KOMHCCHS TMPOBOJUT aHallM3  MPEACTaBICHHBIX
JIOKYMEHTOB Ha HaJM4ue OCHOBAHUU ISl IPUHATHUS PEIICHHUs, U MTOATOTABIMBAET MIPOEKT PEIICHUS O
NepeBoJie Ui 00 OTKa3e B MEPEBOJE KWIJIOTO MOMEIICHHUS B HEKUIOE M HEXHUIIOTO MOMEIEHUs B
KHUIIO€ TTOMENIeHHE 1o Gopme, YTBEepKIeHHOM moctaHoBiaeHueM IlpaButensctBa PO ot 10.08.2005
N 502 "O6 ytBepxkaeHun (opMbl YBEIOMIICGHHS O IepeBojie (OTKa3e B MEPEeBOJE) >KUIOTO
(HEeKMJIOT0) MOMEUICHHSI B HEXUII0e (3KUJI0€e) oMenieHue" .

[Ipu nocTymieHuy B yIIOJJHOMOYEHHBIN OpraH OTBETa OpraHa roCyIapCTBEHHOMU BIIACTH, OpraHa
MECTHOTO CaMOYIpaBlIeHUs MO0 MOABEAOMCTBEHHOW OpraHy rocyJapCTBEHHOU BIACTH WM OpPraHy
MECTHOT'O CaMOYMpaBJIE€HUSI OpraHU3alluy Ha MEKBEJOMCTBEHHBIH 3aMpoc, CBUAETEILCTBYIONIETO 00
OTCYTCTBUH JTOKYMEHTa W (WiM) WHPOpPMAIKU, HEOOXOIMMBIX IJIsl TIEpEBO/Ia JKUIIOTO TIOMEIIECHHS B
HEXUJI0€ MTOMEIICHUE WM HEXWIOrO MOMELICHUS B )KWJIOE IIOMEIIEHUE B COOTBETCTBUU C ITYHKTOM
2.6.1 Hacrosimiero aJMHUHHCTPATHBHOIO PErjJaMEHTa, M €CJIM COOTBETCTBYIOUIMN JOKYMEHT HE
MIpeJICTaBJIeH 3asBUTEIEM IO COOCTBEHHONW MHULIMATUBE, YIIOJHOMOUYEHHBIM OpraH mocie noay4yeHus
YKa3aHHOTO OTBETA YBEIOMJISET 3asBUTENSA O IOJIYYEHUN TAKOTO OTBETA, M MpeularaeT 3asBUTEIIO
NPEJCTaBUTh JOKYMEHT U (Win) nHpOpMalnioo, HeOOXOqUMbIe I MPOBEACHHUS MEepeBOJa KHUIIOTO
IIOMEIIEHUSI B HEXUIIOE I[IOMEIICHUE WM HEXWIONO IIOMELIEHUS B JKWIOE IOMELIEHHE B
COOTBETCTBMM C MyHKTOM 2.6.1 Hacrosmiero aaMUHUCTPATHUBHOIO pErlaMeHTa, B TEUYEHUE
MATHAALATHA pabounX JHEN CO JHS HANpaBJICHUs YBEIOMIICHUS.

HpI/I HCMPCACTABJICHUU 3asABUTCIIEM HNOKYMCHTOB, HCO6XO,ZlI/IMLIX AJig [IPEAOCTaBJICHUA
MYHHHHHaHBHOﬁ yCiIyru, B YKa3aHHOM cCiy4dac, CIHCOHUAIMCT COOTBCTCTBYIOIICIO OTACIIA
MOATrOTaBJIMBACT IPOCKT PCIICHUSA 00 OTKa3e B NEPEBOJAC XKUJIIOTO IOMEIICHHA B HEKHNIIOC
HNOMCIICHHE UJIN HC)KHIIOIO ITIOMCIICHMA B )KHMJIOC ITIOMCIICHUC.

Penienne 00 oTkase KUI0r0 INOMCHICHUA B HCXMUIIOC ITIOMCIICHHUE NI HCXKMUJIOIO IOMCIICHUA B
KHII0€ MOMCEIICHUE JOJIKHO COACPKATh OCHOBAHUA OTKa3a C 00s13aTeNIbHOM CChUIKOM Ha HapyumICHUs.

Pemenue o nepeBojie win 00 OTKa3e B MEPEBOE KUIOTO MOMEIICHHS B HEXXHIIIOE TTOMEIICHUE
WIM HEXWIOr0 TOMENIEHUS B IKWJIOE TOMEIICHHE TMOAMUCHIBACTCS JOJDKHOCTHBIM JIMIIOM
YIOJHOMOYEHHOT'O OpraHa B JABYX JK3EMIUISIpax W MepelaeTcsl CHEeIHalUCTy, OTBETCTBEHHOMY 3a
MpUEM-BbIIauy TOKYMEHTOB.

B cinywae mnpencraBineHus 3asiBieHHS O ImepeBoae mnomeiieHus uepe3 MOPI[ nokymeHT,
MOJATBEPKIAIOIIUI NPUHATHE pelieHus, HanpasiseTcss B MOILI, ecnu nHON crnocod ero moiayyeHus
HE YKa3aH 3asBUTEJIEM.

MakcuMasbHblii CPOK BBINOJIHEHMSI aJIMUHUCTPATUBHOM MPOLEAYphl NPUHATUS PELIECHUS O
nepeBojie UM o0 OTKa3e B MEPEBOJIE KMUJIOIO MOMEIIECHHSI B HEXHUIOE M HEKWIOrO MOMEIICHUS B
KHUJIOE TIOMEILEHUE HE MOXET NpPEeBbIIIaTh CpoKa TMSITH JHEW CO JHA MPEACTaBICHUS B
YIOJTHOMOYEHHBI OpraH JOKyMEHTOB, O0sI3aHHOCTb IO MPEJICTABICHUIO KOTOPBIX B COOTBETCTBUU C
ITyHKTOM 2.6.1 HacTOAIIEro aIMUHUCTPATUBHOIO PETJIaMEHTA BO3JIOKEHA HA 3asIBUTEIS.

Kpurepuii mnpunsaTHs pemnieHus: Haaudyue (OTCYyTCTBHME) OCHOBAHHMM JJIg OTKa3a B
IIPEIOCTABIIEHUM MYHMIMIIAJIBHOW YCIyTH, MPEeIyCMOTPEHHbIX IYHKTOM 2.7 HacTOSLIEro
AAMUAHUCTPATUBHOI'O PECrilaMCHTA.

Pe3synbraToM aIMUHMCTPATUBHOW NPOLENYPHl SBJIAETCS MOCTYIUIEHHME K CHELUAIUCTY,
OTBETCTBEHHOMY 3a MPHEM-BblJauy JAOKYMEHTOB, pELIeHMs O MepeBojie Uiau o0 OTKa3e B MEpEeBOJE



KHUJIOTO MOMCHICHHUSA B HEXMUIIOC U HEXKHUJIOTO MIOMCIICHUA B ) KHUJIOC ITOMCIIICHUCE.

Pe3yJILTaT BBITIOJIHCHU A aHMHHHCTpaTHBHOﬁ npoucaypsl (I)I/IKCI/IpyeTC}I B CUCTEMC
QJICKTPOHHOTO I[OKYMGHTOO60p0Ta YIIOJIHOMOYCHHOI'O OpraHa, X XypHaJi€ pCruCrpaiuuu.

3.1.4. Brigaua (HanpaBieHHE) TOKYMEHTOB 10 pe3yJIbTaTaM IPEJOCTAaBIECHUS MyHULMIIAIBHON
YCIyTH.

3.1.4.1. Beimaua (HampaBieHHE) JOKYMEHTOB TI0  pe3yibTaTaM  MPEeJOCTABICHHS
MYHUIUIIAJIBHON YCIYTH B YIIOJJHOMOYEHHOM OPraHe.

OcHoBaHMeM I Hayajla MOPOUEAYpbl BbIAAYM  JOKYMEHTOB  SIBIISIETCS  HAIMYUE
c(OPMUPOBAHHBIX JOKYMEHTOB, SBISIOIIUXCS PE3yJbTaTOM TMPEAOCTABICHUS MYHHUIIUIAIBHOM
YCIIYTH.

s mony4yeHusl pe3yJabTaToB MPEJOCTaBICHHUS MYHHIIMIIAIBLHOW YCIyTH B OyMa)KHOM BUJC U
(unu) Ans CBEPKHU AJIEKTPOHHBIX 00Pa30B JIOKYMEHTOB C OpUTrMHATaMy (IIPHU HAIMPaBJICHUU 3arpoca
Ha npenocraBienue yciayru uepe3d EIY, PIIT'Y (npu Hamuyuu TEXHUYECKOW BO3MOMXKHOCTH)
3asIBUTENb IPEABSIBIACT CICAYIOMINE JOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSAIOIINI JIMYHOCTh 3asIBUTEIS;

2) NOKYMEHT, MOATBEPKAAIOIIUNA IOJTHOMOYHUS TNPEACTABUTENS Ha IOJIyYeHHE TOKYMEHTOB
(ecu OT UMEHM 3asIBUTEINS JEHCTBYET IPEACTABUTEND);

3) pacnucka B MOJIYy4YeHUU JOKYMEHTOB (MIPH €€ HATHUUU Y 3asiBUTEs).

Crenuanuct, OTBETCTBEHHBIM 3a NpUEM M BblJady JOKYMEHTOB, IpU BbIJade pe3yJbTaTa
NPEOCTABIICHUS YCIIyTH Ha OYMa)>KHOM HOCHTEJIE:

1) YCTAHABJIMUBACT JIMYHOCTD 3asIBUTCIIA 0o ero MpCACTAaBUTCIIA;

2) mpoBepsieT NpaBOMOUUs MPEACTABUTENS 3asiBUTENS JEHCTBOBATh OT UMEHM 3asBUTENS NPU
MIOJIyYEHUH JJOKYMEHTOB;

3) BBIIAET JOKYMEHTHI;

4) peructpupyer (akT BBIJAYM JOKYMEHTOB B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa
YIOJIHOMOYEHHOI'0 OpPraHa 1 B JKypHaje perucTpalyy;

5) OTKa3bIBACT B BbIJAUC PE3YJIbTaTa MPECAOCTABICHUA MYHHHHHaHBHOfI YCIIyTru B Cliy4dasXx:

- 3a BbIauedl JOKYMEHTOB OOpaTWUJIOCH JIMI0, HE SBISIONIEECS 3asBUTENEM (ero
MIPEJACTABUTENIEM);

- oOpaTuBIIeeCs JUL0 0TKA3aJI0Ch NPEIbIBUTH JOKYMEHT, YAOCTOBEPSIOLIUI €r0 TNYHOCTD.

B cirydyae nonauu 3asgBuTeneM JOKYMEHTOB B JJIEKTPOHHOM Buje nocpeacrsom EINNY, PIII'Y u
YKa3aHUM B 3alpoce O MOJIYYEHHM pe3yjbTaTa IPEJOCTaBICHHUS YCIYyTH B JIEKTPOHHOM BHJE,
CHELMAIUCT, OTBETCTBEHHBIN 3a IIPUEM M BbIJIa4y JTOKYMEHTOB:

- YCTaHABJIMBACT JINYHOCTD 3asABUTCIIA 0o ero OpCACTAaBUTECIIA,

- HOPOBEPACT IIPaBOMOYUA HNPCACTABUTCIIA 3asIBHUTCIIA HeﬁCTBOBaTB OT MMCHHU 3asABUTCIIA IIPHU
IMOJIYUYCHHNUN NTOKYMCHTOB;,

- CBepseT DJIEKTPOHHBIE 00pasbl JTOKYMEHTOB C OpUTHMHAajIamH (IIPH HAIpPaBJICHUU 3alpoca U
JIOKYMEHTOB Ha IpegocrasiieHue ycayru yepes EINNY, PIITY;

- YBEIOMIIET 3asBUTENS O TOM, YTO Pe3yJbTaT MPEIOCTABICHUS MYHHIMIIATBHOW YCIyTH
Oyzer HarpaiieH B TuuHbIid KabuneT Ha EIIT'Y, PIII'Y B ¢opme 351eKTpOHHOTO TOKyMEHTA.



[lpu ycraHOBIIEHMHM PACXOKICHUN SIIEKTPOHHBIX OOpa30B JOKYMEHTOB, HAINpPAaBJICHHBIX B
AJIEKTPOHHOM (opMe, ¢ OpUrHMHAJIAMM, pe3yJIbTaT NPEAOCTABICHHUS YCIYTH 3asBUTENI0 He
Hampasisercs yepes EIIIY, PIII'Y, o ueM cocraBisieTcs akr.

B ciiyudae, ecnu npuHATO penieHre O MepeBoie Uiau 00 0TKa3e B MEPEBOE KUJIOTO OMEIECHUS
B HEXWJIOE U HEXKWIOIO TOMEUIEHHsS] B JKWJIOE IOMEIEHUE, JAHHOE pELIEHUE CKAHUPYETCS U
Hanpasisercs 3asBurento uepe3 EIIIY, PIII'Y nubGo HampaBisercs B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa, MOAMMCAHHOTO 3JEKTPOHHOW MOANMUCHI0 B JUYHBbIM kaOuHeTr 3asButens Ha EIIY,
PIII'Y. JlanHOe peleHue BBIJACTCS WM HAIPaBISAETCA 3asABUTENI0 HE IO3JHEE 4eM 4Yepe3 TpH
pabouux AHA CO JAHSA TPHUHATHA TAKOTO PEIICHUS M MOXET ObITh 00XKaJOBaHO 3asBHUTEIEM B
CyIeOHOM TIOpSIKE.

MaxkcumanbHbI CPOK BBIMOJHEHUSI JAaHHOW AaJIMUHUCTPATHBHOM MPOLIEAYPHl COCTaBISET 3
paboumx JHS CO JHS MPUHSATHS PEIICHUS O MIEPEBOJIC WM 00 OTKa3e B TIEPEBOJIC JKUIIOTO MTOMEIICHUS
B HEXKWJIOE U HEXKUIJIOTO IOMELIEHHUS B KUJI0€ TIOMELIEHHUE.

Kputepuii mpuHsTHS pelleHUs: MPUHITHE PEIIeHUs O MepeBojie WM 00 OTKaze B MEpeBOJE
YKUJIOTO TIOMEIIEHHUS B HEKUJIO€ Y HEKUJIOTO TIOMEIIICHUSI B )KHJIOE TIOMEIIICHHE.

Pe3ynbratoM agMUHUCTpPaTUBHON MPOLEAYPHI SIBISETCS Bblaya WM HaIpaBJIeHHUE MO aapecy,
yKa3aHHOMY B 3asBieHuH, Jau0o0 depes MODI[, EIII'Y, PIII'Y 3asBurento JOKyMeHTa,
MOATBEPKIAIOIIETO MPUHATHE TAKOTO PEIICHUS.

PesynbraT BBINOJMHEHMS AJAMMHUCTPATHBHON mpoueaypbl (UKCUpYeTCs B  CHUCTEME
3JIEKTPOHHOI'0 IOKYyMEHTO000pOTa YIIOJIHOMOUYEHHOI'O OpTraHa U B XKypHaje perucTpaiuu.

4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM
aIMHUHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIEro KOHTPOJIA 3a COONIOJACHHEM | HCIIOJHEHUEM
OTBCTCTBCHHBIMHN JOJKHOCTHBIMHU JMIamMun MHOJIOKEHUU HACTOSAILICTO AIAMAHUCTPATUBHOI'O
periaMCHTa W HWHbBIX HOPMATHUBHBLIX IPABOBBIX AKTOB, YCTaHABJIMBAIOIIUX Tpe6OBaHI/IH K
MPEIOCTABICHUIO MyHHIIMIIATLHON YCIYTH, & TAK)Ke MPUHITHEM MU PELICHHI.

Texymuii  KOHTpPOJIb 3a  COOJIOJIEHMEM H  HUCIOJHEHHEM  JOJDKHOCTHBIMHU  JIMIIAMH
YIIOJIHOMOYEHHOTO OpraHa yd4eTa IMOJIOKEHUN aHHOTO aJMUHUCTPATHUBHOTO PErJIaMEHTa M WHBIX
HOPMAaTUBHBIX  MPABOBBIX  aKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHUS K  MPEAOCTaBICHUIO
MYHHUIMIIAJbHOW YCIYyTH, a TakKe NPUHATHEM HMHU pelleHui (Jajgee - TEeKyIIMid KOHTPOJb
JIESITEIbBHOCTH) OCYIIECTBIISIET JOKHOCTHOE JIULIO YIOJHOMOYEHHOI'O OpraHa.

Texkymmii KOHTPOJb OCYIIECTBIAETCS IyTEM NPOBEIEHHUS IPOBEPOK COONIOACHUS U
UCIIOJHEHUS  JODKHOCTHBIMM — JIMIIAMH WM COTPYAHMKaMHM  IIOJIOKEHUH  HACTOSALIETO
aAMUHUCTPATUBHOTO pPErVIAMEHTA W HHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHUIIUIIAIBHOW yCITYTH.

4.2. llopsgok M NEPUOAUYHOCTb OCYIIECTBICHHS IIJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M KauyecTBa IMPEIOCTABIICHUS MYHMIIMIIAJIbHOW YCIyTrd, B TOM 4YHCIE MOPSAOK U (HOPMBI
KOHTPOJIA 3a MOJHOTON U Ka4€CTBOM IPEAOCTABIICHHUS] MyHULIUITAJIBHON YCIIyTH.

KoHTpoJb 3a MOJHOTOW M KauyeCTBOM MPEIOCTABICHUS MYHUIUIATBHOW YCIYTH BKJIIOYAET B
ce0si TPOBEICHUE MPOBEPOK, BHISBICHHE M YCTpAaHCHHWE HApYIICHWH MpaB 3asBUTEJCH, MPUHATHE
pelieHnii W TOATOTOBKY OTBETOB Ha HX OOpaIIeHUs, COJAEpKallne >KajloObl Ha JEWCTBUS
(Oe3melicTBUE) COTPYAHHUKOB.

HpOBepKI/I IMMOJIHOTBI U Ka4YC€CTBA MPCIOCTABIICHUA MYHI/IHI/IHaHBHOfI YCIYIu OCYIICCTBIIAKOTCS
Ha OCHOBaHHH pacnopsmceﬁmﬁ YIOJIHOMOYCHHOT'O OpraHa.

[IpoBepku MOTyT OBITH MJIAHOBBIMU M BHEIJIAHOBBIMU. [1OpAI0K M MEPUOIUYHOCTD IUIAHOBBIX
IIPOBEPOK  yCTAHABJIMBAIOTCS PYKOBOJUTEIEM YIOJHOMOYEHHOro oprasa. llpu mpoBepke
paccMaTpuBalOTCS BCE BOIPOCHI, CBSI3aHHBIE C MPEJOCTABIEHUEM MYHULMIAIBHONW YCIyTd
(KOMILJIEKCHBIE POBEPKH ), MIIN OTJIEJIbHBIE BONIPOCHI (TEMATUYECKUE IIPOBEPKH).



BuernutanoBble MpoBEepKHU MPOBOASTCS JUIsl TPOBEPKH (haKTa yCTPAHEHUS PAaHEE BBISBICHHBIX
HApyIICHWIA, a TakKe B Cllydae TONydYeHHUs jkano0 Ha neicTBus (Oe3neiicTBHE) COTPYIHUKOB.
[TpoBepku Takke MPOBOJSATCS IO KOHKPETHOMY OOpAIIEHUIO 3asBUTEIIS.

[TeproaYHOCTE OCYIIECTBIEHUS TIJIAHOBBIX MTPOBEPOK - HE PEIKE OJHOTO pas3a B KBapTall.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMII, YIIOJIJHOMOUYEHHOI'O OpIraHa 3a PElICHUs U JEHCTBUS
(Oe3nelicTBUE), MpUHUMAaEMble (OCYLIECTBIIIEMbIE) UMH B XOJ€ MPEIOCTABICHUS MYHHUIIMIAIbHOM
YCIIYTH.

IIo pesynpTaTaM IpPOBEPOK B Cillydae BBIABICHUSA HAPYIICHWM IIOJIOXKEHUN HACTOSLIETO
aIMMUHHACTPATUBHOIO pErjaMEHTa ¥ HWHBIX HOPMATUBHBIX IIPaBOBBIX AKTOB, YCTAHABIMBAOLIUX
TpeOOBaHUA K MPEIOCTABICHUIO MyHHUIIMIIAIBHON YCIIyTH, BUHOBHBIE COTPYJIHUKH U JOJKHOCTHBIE
JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccniickoit denepanun.

COpr,Z(HI/IKI/I, OTBCTCTBCHHBLIC 3a IIPUCM 3asgBJICHUM U JAOKYMCHTOB, HCCYT IICPCOHAIBHYIO
OTBCTCTBCHHOCTD 3a CO6J'IIOI[€HI/IG CPOKOB U IIOpsAAKa ITpUEMa U pErucTpaii JOKYMCHTOB.

CoTpyAHMKH, OTBETCTBEHHbIE 3a IOATOTOBKY JIOKYMEHTOB, HECYT IE€PCOHAJIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOZICHHE CPOKOB U MOPsIKa 0(pOpMIICHUS JOKYMEHTOB.

CoTpyAHUMKH, OTBETCTBEHHbIE 3a BblJauy (HampaBieHHE) JOKYMEHTOB, HECYT MEPCOHAJIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE TIOPSIKA BhIIaYM (HAPABICHUS ) TOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO, MOJNHMCAaBIIee JOKYMEHT, C(HOPMHUPOBAHHBIM 1O  pe3ylbTaTaMm
IPEJOCTABICHUs]  MYHUIMNAJIBHOM  yCIOYrM, HECeT IepCOHAIbHYI0  OTBETCTBEHHOCTb  3a
IIPABOMEPHOCTh MPUHATOTO pEHIeHHs U Bbljady (HampaBieHHE) TaKOro JOKyMEHTa JIMILY,
IIpeJICTaBUBLIEMY (HalpaBUBLIEMY) 3asIBIICHUE.

[TepcoHanpHas OTBETCTBEHHOCTb COTPYJHHMKOB M JIOJDKHOCTHBIX JIMII 3aKpEIUIIeTCS B HX
JIOJDKHOCTHBIX HMHCTPYKIIMSIX B COOTBETCTBHMH C TpeOOBaHUSMH 3aKOHOJATENbCTBA Poccuiickoit
denepauuu.

4.4. TlonoxeHus, xapakTepusyrolue TpeOoBaHUS K TOpAAKY U (opmam KOHTpons 3a
MPEIOCTABIIEHUEM MYHHUIIMIIAIBHON YCIyI, B TOM UHCJE CO CTOPOHBI IpakKJaH, UX OObEAUHEHUN U
OpraHu3aIuu.

KoHTponp 3a UCIIOJIHEHHEM JaHHOI'O aJMUHUCTPATUBHOIO PETIaMEHTa CO CTOPOHBI I'Pa)</IaH,
uX 00bEIUHEHUIN U OpraHu3aluil ABISETCA CaMOCTOSTEIbHON (POPMOM KOHTPOJIS U OCYIECTBIAETCS
IIyTeM HalpaBlIeHUs OOpalleHUid B YIOJHOMOYEHHBI OpraH, a TaKXke IyTeM O00KaloBaHUs
neiictBuii  (OE€3MEHCTBHSI) M PEUICHWH, OCYIIECTBISAEMBIX (NMPUHATBIX) B XOJ€ HCIOJHEHUS
HACTOALLIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA.

FpanqlaHe, nux O6’B€)II/IHGHI/I$[ M OpraHu3alliy BIIPABC HAIPABJIATH 3aMCYaHHA U MPEATIOKCHUA
IO YJIYYIICHHIO KAaYCCTBA U NOCTYITHOCTH NNPCAOCTABIICHUS MyHHHHHaHBHOfI YCIyru.

5. HocyneOHblii (BHecy1eOHBII) NOPAAOK 005KaJT0BAHUS
peuieHnid M aeiicTBUM (0e31eliCTBHS) OPraHOB, IPEA0CTABJISIOLINX
MYHHMIHMNAJIbHbIE YCJIYTH, a TAK/Ke X J10JKHOCTHBIX JIMIL

5.1. Undopmanusa Ui 3aMHTEPECOBAHHBIX JIMII 00 UX MpaBe Ha JocyaeOHoe (BHecyaeOHOe)
oOxanoBanue neicTBuil (Oe3nedcTBUs) U (WIM) pelleHUl, NPUHATHIX (OCYIIECTBIEHHBIX) B XOJ€
MPEA0CTABICHUS MYHULIUMTAILHON YCIIYTH (Janee - xanooa).

3asBUTENIM MMEIOT NPaBO MOAATH JXKanoOy Ha pelieHue M jeiictBue (Oe3neiicTBus) oprasa,
IIPEIOCTABIAIOIIEr0  MYHHLUIAIBHYIO  YCIYry, JOJDKHOCTHOIO — JIMLA, IPEAOCTaBIISIOLIETO
MYHHUIMINAIBHYIO YCIYTY, MyHULIUIIATBHOIO CIIyXKalllero, PyKOBOAUTENS OpraHa, MpeaoCTaBIsIOIero
MYHHUIMIAIBHYIO YCIYTY.

XKanoba momaercs B mucbMeHHOHN (popme Ha OyMa)kHOM HOCHUTEIE, B AJIEKTPOHHOU ¢dopme B
opra, Mpe10CTaBIAIOMNNA MyHUIIUIIATIbHYIO YCIYTY.



XKanoba Ha pemenus u neicTBus (06e3aelcTBHE) OpraHa, MpeloCTaBIIAIONIEr0 MyHUIMITAIBHY IO
yCIyTry, JODKHOCTHOIO  JIML@  OpraHa, IpeJOCTaBISAIOIIEr0  MYHULMIAIBHYIO  YCIYTY,
MYHHIMIIAJIBHOTO CIY’KaIlero, pyKOBOAUTENS OPraHa, IPeJOCTaBIAIOEr0 MyHULIUIIAIBHYIO YCIIYTY,
MOXeT OBITh HampamieHa 1o Tmodte, uepe3 MODI[, ¢ wucnomp3oBaHueM HWHYOPMAITMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW ceTu "MuTepHeT", oduimanbHOro caita opraHa, IpeIoCTaBISIONIETO
MyHurunansHyto ycnyry, EIITY, PIII'Y, a takxke MOXeT ObITh NPHUHATA NPU JIMYHOM IpUEME
3asIBUTEIIS.

3asBUTETHF MOKET 0OPATUTHCS C JKamo000H, B TOM YKCIIE B CICAYIOMIUX CIIydasx:
1) Hapy1IeHHEe CpOKa PETUCTPALMU 3a1Ipoca O MPEAOCTaBICHUA MyHUIIMIIAIbHON YCIIyTH;
2) HapylIeHHEe CPOKa MPeTOCTABICHNS MyHUIIUIIAJIbHON yCITyTH;

3) TpeGoBaHue y 3asBUTEINS JOKYMEHTOB MM MH(QOpPMALUHU JHOO OCYLIECTBICHHUS IEHCTBHIA,
IIPEJICTABICHUE WIM OCYLIECTBIECHHE KOTOPBIX HE IPEILyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aktamu Poccuiickoit ®Denepanuu, HOPMATUBHBIMU IPABOBBIMHU aKTaMu CyObekTOoB Poccuiickoit
®denepanyy, MyHULIUNAILHBIMU IPABOBBIMU aKTaMH JIJIsl IPEOCTaBICHHSI MyHUIIUIIAILHOMN YCIIyTH;

4) oTka3 B mpueMe JIOKyMEHTOB, IPEJOCTABIEHUE KOTOPBIX NPELYyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMH HPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  ®enepanyy, MyHULIWNAIBHBIMM  IPABOBBIMM  aKTaMW JUI1  IPEJOCTaBIICHUS
MYHUILUIIAJIBHON YCIIYTH, y 3asSBUTEIIS;

5) oTka3 B NPENOCTaBIEHWUM MYHULMNAIBHOW YCIYTHM, €CIM OCHOBaHUs OTKa3a He
MPeAYyCMOTPEeHBI  (eIepATbHBIMA 3aKOHAMH W TPHHITBIMH B COOTBETCTBHM C HUMH HHBIMH
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu Poccuiickoit denepannn, 3aKOHAMA U HHBIMU HOPMAaTHBHBIMU
IIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepanny, MyHUIMIIATBHBIMYA TPABOBBIMU aKTaMH;

6) 3a TpeboBaHME C 3asBUTENS NPU MPEAOCTABICHUM MYHUIUNAIBHON yCIyrd IJaThl, HE
MPETyCMOTPEHHOM HOPMATHBHBIMU MpPaBOBbIMU akTamu Poccuiickoii denepanu, HOPpMaTUBHBIMU
NPaBOBBIMHU aKTaMu cyObeKkToB Poccuiickoit denepanny, MyHUIMIIATBHBIMHA TPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MpeJOCTaBIAIONIEr0 MyHHUIMNAIbHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpPraHa,
MPEIOCTABIIAIONIEI0 MYHMUIIMIAIBHYIO YCIYyTy, MHOrO(QYHKUHMOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIMOHAJIBHOIO LEHTpPA, OpraHu3aluid, NpeaycCMOTpeHHbIX uyacTeio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, unu ux paGOTHUKOB B UCIIPABJICHUH JOMYIIEHHBIX UMH OTIEYaTOK
¥ omMOOK B BBIIAHHBIX B pe3yJbTaTe NPEAOCTABICHHS IOCYIAapCTBEHHOM WM MYHHUIMIIAIbHOM
YCIIyTH JJOKYMEHTaX JU00 HapyllIeHWEe YCTaHOBJICHHOI'O CPOKa TaKUX UCIIPaBJICHUN;

8) HapylleHHe cpoKa WIM NOpsAJKa BbIJAYM JOKYMEHTOB IIO PE3yJIbTaTaM IPEeAOoCTaBICHUS
MYHHIMIIAJIBbHON yCIIyTH;

9) mNOpUOCTaHOBJIEHHE MPENOCTABICHUS MYHULUIAIbHOM  YCIyr'H, €ClId OCHOBAaHHS
NPUOCTAHOBIICHHUS HE MPETyCMOTpPEHB! (peepatbHbIMU 3aKOHAMHU W MPHUHATHIMUA B COOTBETCTBHH C
HUMH WHBIMM HOPMAaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickoil denepannu, 3aKOHaMU U MHBIMU
HOpPMAaTHUBHBIMU TIPAaBOBBIMH aKTaMu cyObekToB Poccuiickoii denepanuu, MyHULMNAIbHBIMU
IIPaBOBBIMU aKTaMH;

10) TpebGoBaHue y 3asiBUTEINS MIPH MPEAOCTABICHUN MYHHIIMIIAIBLHONW yCIyTH JOKYMEHTOB WU
uHbopMalMM, OTCYTCTBUE H (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU
MEepBOHAYAILHOM OTKa3e B TNpPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsi  TMPEJAOCTaBICHUS
MYHUIMIIATBLHON YCIYTH, 32 UCKIIOUEHHUEM CIy4YaeB, MPEAyCMOTPEHHBIX MYHKTOM 4 dactu 1 cratbu
7 ®enepanbHoro 3akoHa Ne 210-D3.

Kanoba moimkHa comepxaTh:
1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIET0 MYHUITUTAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA

opraHa, TMpPeIOCTABIAIOIIET0 MYHHUIMIAIBHYIO YCIYTy, JH0O0 MYHUIIMIAIBHOTO CITY>KaIlero,
perieHus u AercTBus (6€31eiCTBIE) KOTOPHIX 00KAITYIOTCS;



2) ¢damunuio, uMs, OTYECTBO (IOCHEAHEE - NMPU HAIWYUM), CBEACHHUS O MECTE JKHUTEJIbCTBA
3asBUTENS - (PU3UYECKOTO JHLA J1M00 HAMMEHOBAaHUE, CBEJCHHUS O MECTE HaXOXKIEHHs 3asBUTENS -
IOPUJIMYECKOTO JIMIa, a Takke HoMep (HOMepa) KOHTakTHOro TenedoHa, azapec (azxpeca)
JIEKTPOHHOM MOYTH! (MPU HAJIWYMK) U HOYTOBBIA ajjpec, MO KOTOPHIM JOJDKEH OBbITh HaIpaBIIeH
OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKamyeMbIX pEIICHUSX ©  JeHCTBUsAX  (Oe3aeicTBUM)  Oprasa,
NPEJOCTABIISIONIETO MYHHIIMIIATBHYIO YCIYTY, IOJDKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBIISIONIETO
MYHHIHITATEHYO YCIYTY, JIM00 MyHHUITUITAIEHOTO CITY>KaIIero;

4) noBOABI, HA OCHOBAHMU KOTOPBIX 3asBUTEJIb HE COIVIACEH C PEIICHUEM M JEHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPeAOCTABISAIONIEr0 MyHUIUIIAIBHYIO YCIYTY, JOJPKHOCTHOTO JIMLA OpraHa,
IPEJOCTABIIAIOLIET0 MYHUIUNAIBHYIO YCIYTy, JIMOO MYHHIMIIAIBHOIO CIIy>Kallero. 3asBUTEIEM
MOTYT OBITh NPEACTABIEHbI JOKYMEHTHI (IIPH HATMYKUH), TOATBEPKIAIOIINE TOBOJIbI 3asIBUTEIS, TM00
UX KOIIUU.

5.2. Opran MeCTHOTrO CaMOYIIPaBJICHUS, OPTaHU3alUK U YIOJHOMOYEHHBIE Ha PACCMOTPEHHE
KaJTOOBI JIMIIA, KOTOPBIM MOKET OBITh HAIIPaBJICHA YKaI00a 3asBUTENS B TOCYIACOHOM (BHECYICOHOM)
MOPSIZIKE.

XKanoObl Ha pemeHus, neictBus (0e3neicTBUSA) AOIKHOCTHBIX JIMI PacCMaTpUBAIOTCS B
n
MOpSAZIKE U CPOKH, ycTaHOBIeHHble DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®d3 "O nopsake
paccMmoTpenust ooparnienuii rpaxxaan Poccuiickoit @eneparuu’.

5.3. CnocoObl HHGOPMHUPOBAHUS 3aIBUTENICH O TOPSAJIKE MOJAYd M PACCMOTPEHUS KaJloObI, B
TOM 4mcie ¢ ucnons3oBanueMm EINY, PIITY.

He no3nnee aHs, cienyromero 3a JHEM NPUHSATHS PEIICHUs, 3aBUTEINI0 B MUCbMEHHON (popme
U, TI0 JKEJaHUIO 3asiBUTENS, B DJEKTPOHHOH (opme HampaBiseTcss MOTHUBHUPOBAHHBIM OTBET O
pe3ybTaTax pacCMOTPEHHUS XKAJIOOBI.

B cimyuae npusHaHuA KanoObl MOANEKAIIECH YHOBICTBOPEHHIO B OTBETE 3asBUTEIIO JACTCs
uHpoOpMaLus O JEHCTBHSX, OCYLIECTBISEMBIX OPraHOM, NPEAOCTABISAIONIMM MYHHLIUIAIBHYIO
yCIyTy, B LEISIX HE3aMEUINTENbHOIO YCTPAaHEHMs BBIABICHHBIX HApyLICHMM IIPU OKa3aHUU
MYHMIMIIAJbHOW YCIYyIM, a Tak)Ke HPHUHOCSATCS W3BMHEHHS 3a JIOCTAaBJIEHHbIE HEyJA0OCTBa U
yKa3bIBaeTCsl HHPOPMALIUS O NATbHEHIINX TEHCTBHUAX, KOTOPhIE HEOOXOAUMO COBEPIIUTD 3asiBUTEIIO
B LIEJIAIX IOJy4YEeHHs] MyHULIMIIAIBHOU YCIIYTH.

B cnywyae npusHaHus xasioObl He MOJyIeXkallel YI0BJIETBOPEHUIO B OTBETE 3asBUTEIIIO JAIOTCS
apryMEHTHPOBaHHBIC Pa3bsICHEHUS O NPUYMHAX NPUHSATOrO pEIIeHUs, a Takke HHpopMamus o
nopsiike 00XaoBaHUs MPUHATOTO PEIICHUS.

B cimyuae ycraHOBieHHMS B XOA€ WM MO pe3yJibTaTaM PACCMOTPEHHUS KaloObl MPU3HAKOB
COCTaBa AaJMUHHUCTPATUBHOTO IMpPaBOHAPYLIEHUS WM MPECTYIUIEHUS JIOJDKHOCTHOE JIMIIO,
HAa/IeJICHHBIE TTOJIHOMOYHSMU 0 PACCMOTPEHUIO kKalo0 He3aMeIIUTEIbHO HAPABIISIOT UMEIOIIUECS
MaTepuasbl B OpraHbl IPOKYpPaTyphI.

5.4. llepeuenb HOpPMATHBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOLIUX MOPSAOK JOCYIEOHOrO
(BHECyneOHOT0) 00KaOBaHUs pPEHICHUH W JEeHCTBUU (Oe3eCTBHsI) OpraHa, MpeAoCTaBIISIONIETO
MYHHIIUIIATBHYO YCIYTY, a TAK)KE €ro JOJKHOCTHBIX JIHII.

[Mopsimok mocynebHoro (BHeCyaneOHOTo) 0o0OKajmoBaHUsSI pelIeHWN W JeicTBuid (Oe3aeicTBus)
opraHa, TMPEIOCTABJISIONIET0 MYHHUIMIIAIBHYIO YCIyTry, a TakXkKe ero JIOJDKHOCTHBIX JIMII,
PYKOBOJUTENS YMOJHOMOYEHHOTO OpraHa Jnub0 CHeualucTa YHOJHOMOYEHHOTO OpraHa
ocyllecTBiIsieTcs B coOoTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-D3, mnocTaHOBIEHHEM
[IpaButensctBa Poccuiickoit ®enepaunru ot 16.08.2012 Nel 840 "O nopsaake nomaun u
paccMOTpeHHs Jkaino0 Ha pemieHHs u  jAedcTBus  (OesneiicTBue) (emepalbHBIX  OpraHOB
WCTIOJTHUTENIHON BIIACTH M WX JOJKHOCTHBIX JIUI, (elepalibHbIX TOCYNapCTBEHHBIX CIYXKAIIHX,
JIOJDKHOCTHBIX ~ JIMIT TOCYJapCTBEHHBIX BHEOMOKETHBIX (oHIO0B Poccuiickoii  ®eneparum,
TOCYJJapCTBEHHBIX KOPIOpPAIMA, HAJEJICHHBIX B COOTBETCTBUU C (enepanbHbIMH 3aKOHAMHU
MOJTHOMOYHMSIMHU  TI0  TPEJAOCTABICHUIO TOCYJAPCTBEHHBIX YCIYr B YCTaHOBJICHHOH cdepe



JeSATEIbHOCTH, U MX JOJDKHOCTHBIX JIMI, OpraHu3alui, NpeaycMOTpeHHbIX yacTeio 1.1 crateu 16
®enepanbHoro 3akoHa "OO opraHu3alMy MPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHHUIUIIAIbHBIX
ycayr", W HMX pabOTHUKOB, a TaKXe MHOTOQYHKUMOHAIbHBIX IEHTPOB MPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MyHHLIUIIAIBHBIX YCIYT U UX pAOOTHUKOB".

6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B MP®IJ

6.1. IlpenocraBienne MyHHUIMNAIbHOM yciayru B MO ocymecTBiseTcs npu HaIUYUU
3aKJII0YEHHOT'O COIJIAIICHMS O B3aUMOACHCTBUU MEXY YIIOJIHOMOYEHHBIM opranoM u MOILI.

6.2. OcHOBaHMEM JJIs1 Hayajia MpeJOoCTaBICHUs] MyHHLIMIIAIBHON yCIyTrH sBIsieTCs oOpalleHue
3asBuTenss B MOL, pacnoyioxkeHHbI Ha TEPPUTOPUH MYHHIMIIAJBLHOTO O0pa30BaHHA, B KOTOPOM
IIPOKUBACT 3a5BUTEIIb.

6.3. NudopmupoBanue 3asBUTENIEH O MOPAAKE MPEJOCTaBICHUS MYHMLUNAIBHOW YCIyr'd B
M®II, o xoxe BBIIOJHEHMS 3ampoca O MPEJOCTaBICHUM MYHHULMIAIBHONW YCIYTH, [0 HWHBIM
BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABICHUEM MYHUIHUIIAJIBHON YCIYTH, & TaKK€ KOHCYJIbTUPOBAHHE
3asBUTEIEH O IOPSAJKE IPENOCTaBICHUS MyHULHUNAIBbHON yciuyru B MOI[ ocymecrsusercs B
COOTBETCTBHUH C rpadukom padotrer MOII.

6.4. Ilpuem 3asBlIEHUH O MNPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyIM M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPEJOCTaBICHUS MyHHUIIUIIAIBHON yCITyTH.

[Ipu nwuyHOM oOpamenun 3asButesns B MODIL[ coTpyaHUK, OTBETCTBEHHBIM 3a MpPUEM
JIOKYMEHTOB:

- YCTaHAaBJIMBACT JIMYHOCTb 3asdABUTCIII Ha OCHOBAHUU [JOKYMCHTA, YHOCTOBCPAIOLICTO Cro
JUYHOCTb, PEJCTABUTENS 3asBUTEINS - HA OCHOBAaHUU JJOKYMEHTOB, YJIOCTOBEPSIONINX €T0 JINYHOCTh
Y TIOJITHOMOYHS (B Clydae oOpalieHust ero mpeICTaBUTENs);

- IPOBEPACT MPCACTABICHHOC 3adBJICHUC U NOKYMCHTLI Ha TPCIMECT:
1) TEKCT B 3as4BJICHUHN IIOAOACTCA MPOUYTCHUIO,

2) B 3asBJICHUH YKa3aHbl (haMUJIHsI, UMsI, OTYECTBO (IIOCIICHEE - IPH HATWYHH) (HU3HIECKOTO
nuna Tu60 HaMMEHOBaHUE IOPUINYECKOTO JIUIIA;

3) 3asBJI€HUE MOANKCAHO YIIOJHOMOYEHHBIM JINIIOM;
4) npuI0KEeHbI JOKYMEHTBI, HEOOXOAUMBIE IJIsl TPEAOCTABICHUS MyHULIMTIAIHON YCIYTH;

5) COOTBCTCTBUEC HNAHHBIX NOKYMCHTA, YAOCTOBCPAIOIICTO JIUYHOCTH, NAHHBIM, YKAa3aHHBIM B
3asBJICHUH U HGO6XOJII/IMI)IX JOKYMCHTAax;

- 3aIlOJTHSIET CBENIECHHs O 3asBUTENIC U IMPEICTaBICHHBIX JOKYMEHTaX B aBTOMAaTHU3MPOBAHHOMN
uHpopmannonHoi cucreme (AVC MODL);

- BBIJIAET PACIHCKY B MOJTYYEHUU JOKYMEHTOB Ha MPEIOCTaBIECHUE YCIyTH, CHOPMUPOBAHHYIO
B AUIC MOI];

- uH(popMHpYyeT 3asBUTENs O CPOKE MPEAOCTABICHUS MYHHIIMIIAIBHOM YCIyTH, CHocobax
MoJTy4eHus1 HH()OPMAITUU O X0J1€ UCTIOJTHEHUS MYHHUIIUTIATLHON YCITyTH;

- YBEIOMJISIET 3asBUTENS O TOM, YTO HEBOCTpEOOBaHHBIE NOKYMEHTHI xpaHsiTcs B M®IL[ B
tedeHue 30 qHEM, ocie 4ero nepeaTcs B yIOJIHOMOYEHHBIN OpraH.

6.5. 3asBIeHHE M JOKYMEHTHI, IPUHSITHIC OT 3asABUTENS HA MPEJOCTABICHUE MYHHUIIUIAIBLHON
YCIIyTH, IEPEAlOTCsl B YIIOJIHOMOYEHHBIN OpraH He mo3nHee | pabodero aHs, CIEIYIOUIETO 3a JHEM
perucTpalMu 3asiBICHUsS W JOKyMeHTOB B MOII, mocpeacTBOM JUYHOTO OOpalieHUs To
COIIPOBOJUTENLHOMY PEeCTpy, COAEpKalleMy JaTy U OTMETKY O Iepenade, OopOpMIIEHHOMY B JIBYX



JK3eMIUIsIpax. YKa3aHHbIM peecTp 3aBepsaercss coTpyaHukoM MOPI[ u mepemaercs cneuuanucty
YIOJIHOMOYEHHOT'0 OpraHa noJ noanuch. OAUH 3K3EMIUISP CONPOBOAUTENHHOTO PEECTPA OCTACTCS B
YIOJTHOMOYEHHOM OpPraHe U XPaHUTCS KaK JOKYMEHT CTPOrOi OTUYETHOCTH OTIENBHO OT JTMYHBIX JEl,
BTOpOM - xpanutca B M®ILI. B 3asBiaeHnn npou3BOIUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB pEECTpa,
10 KOTOPOMY IEPCAAHbI 3adBJICHUC U NOKYMCHTEI.

6.6. Bolgaua 3asBUTENIO pe3ysbTaTa NMPEAOCTaBICHUS MYHMIMIIAIBHOW YCIYTd, B TOM YHCIE
BbIJlaya JOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOATBEPXKIAIOIIUX COJAEPKAaHUE 3IIEKTPOHHBIX
JIOKyMEHTOB, HampaBieHHbIX B M®I] mo pe3ynpraTaM NpeAOCTaBICHHUS MYHHMIMIAIBHBIX YCIIyT
opraHamu, MpeJOCTABIISIOIUMIA MYyHUIMIAIbHBIE YCIYIH, a TaKXKE BblJada JOKYMEHTOB, BKJIKOYas
COCTaBJIeHHE Ha OyMa)XHOM HOCHUTEJE U 3aBEPEHUE BBITUCOK M3 MHPOPMALMOHHBIX CUCTEM OpPIaHOB,
[IPEAOCTABIIAIOIINX MyHULIUIIATIBHBIC YCIYTH.

[Ipu oOpameHun 3asBUTENS 3a MPEIOCTABICHWEM MYHUIUNAIbHOW ycimyrun udepes MOL]
BbIJ]a4a PE3yJIbTaTa IIPEAOCTABICHUS MYHULUIAIBHOW YCIyI'M OCYIIECTBISACTCS IIPU JIUYHOM
obparnenuu B MOLI.

6.6.1. OTBETCTBEHHOCTb 3a BbIIAYy pe3yJbTaTa IPENOCTaBICHUS MYHHUIMINAIBHOW YCIYTH
HeceT coTpyaHuk M®ILI, ynonmHomoueHHsli pykoBoaurenem MOLI

6.6.2. Jlna mnosnydeHHs pe3yjibTara MNPENOCTABICHUS MYHUIMNAIbHOW yciyru B MOI]
3asIBUTEIb IPEIBABISICT TOKYMEHT, YIOCTOBEPSIFOIIUI €r0 JUYHOCTh U PACIUCKY.

B cJIydac o6pameHI/1;1 NpeACTAaBUTCIIA 3asABUTCIIA NMPpCACTABIAKOTCA AOKYMCHTEI,
YAOCTOBCPAOIIHNEC JIMYHOCTh U TOATBCPIKAAOIHNUEC ITOJTHOMOYUSA NPCACTABUTCIIA 3asABUTCIIA.

Cotpyanuk M®L], oTBeTCTBEHHBIN 32 BbIIayy JOKYMEHTOB, BBIAAET JOKYMEHTHI 3asBUTEIIO U
peructpupyer dakr ux Bbeigaun B AWC MOII. 3asBurens mnoarBepxkaaeT (akT MOTydeHUs
JIOKYMEHTOB CBOEU MOANMCHIO B pacucke, kotopas ocraercss B MODIIL.

HeBocTtpeboBanubie nokymeHTbl xpaHarca B M®PL[ B Tteuenume 30 pgHeil, mocie yero
[IEPEAAOTCS B YIIOJIHOMOYECHHBIN OpraH.

6.7. Unble neiictBus, HEOOXOAMMBIE AJIS MPENOCTABICHUS MYHULMIAIBHON yCIyrd, B TOM
quclie CBSI3aHHbIE C MPOBEPKON JEWCTBUTEIBHOCTH YCHJIEHHOM KBaJU(UIIMPOBAHHOM 3JIEKTPOHHOMN
MOJIKUCH 3asBUTENS, UCIOJIb30BAaHHON MPH OOpPAIEHUH 32 MOJYyUYEHUEM MYHMIMIAIBHOU YCIIyTH, a
TaK)K€ C YCTaHOBJICHHEM IIEPEUHSI CPEJCTB YAOCTOBEPSIOIIUX LIEHTPOB, KOTOPHIE JOIMYCKAKOTCS AJIs
UCMOJIb30BaHUSI B LEJNAX OOECleYeHUs YKa3aHHONW MPOBEPKM M ONPEAEISIOTCS Ha OCHOBAaHUM
yTBEp)KJaeMON YIMOJIHOMOYEHHBIM OpraHoM 1o coriacoBanuto ¢ ®enepanpHoil  ciy)O0i
6esonacHoctn  Poccuiickoit ®epepanmu  Monenu  yrpo3  0e30macHOCTH  HMHGOpMAIMH B
MHPOPMALIMOHHOM CHCTEME, HCMONb3yeMOW B LeNIX IpHeMa oOpallleHHH 3a MoJydYeHUueM
MYHUIUNAIBHON YCIyTH U (WIK) peIoCcTaBIeHUs Takor yciayry, B M®DL] He mpeycMOTpeHsl.

6.8. JlocyneOHoe (BHecyneOHOE) oOXkalloBaHWE pelieHud u jaelictBuil (Oe3xeiictBus) MOI],
corpyaHuka MOI] ocymecTBiaseTrcss B MOPsAKE, NMPEAYCMOTPEHHOM IIyHKTOM 5.1 HacTosmero
aZIMMHHACTPATUBHOIO PETJIAMEHTA.



[Ipunoxenne Ne 1

K AJIMUHHCTPAaTUBHOMY PETJIaMEHTY

M0 MPEIOCTaBICHUIO MyHULIUIIAIbHON YCIyTH
«Bplaya pa3peneHnii o mepeBoe KUIoro
MOMEILEHUS B HEKUII0€

1 (WJIM) HEXKUJIOTO TIOMEILEHUS

B KUJIO€ TOMEUIECHUE

IIPABOBBIE OCHOBAHUS
HNPEJOCTABJIEHUSA MYHUIIUITAJIBHOU YCIIYT'U
«BBIJAYA PASPEIIEHHWMH O IEPEBOJIE KWJIOI'O IOMEIIEHUS
B HE’KUJIOE U (MJIN) HEKUJIOT'O IOMEIIEHUSA
B ’KNJIOE IOMEHIEHHUE» (nanee - MyHHIMNaabHAs yCJIyra)

[IpenocTaBnenre MyHUIIUIIATLHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHUH C:

- Kumumaeim Kogexkcom Poccuiickoit @enepannu;

- ®enepanpubiM 3ak0HOM OT 27 utoist 2010 1. Ne 210-D3 «OO6 opraHu3anuy npeaocTaBIeHUs
rOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX YCIyTY;

- mocranoBieHueM [IpaBurensctBa Poccuiickoit @enepanmu ot 11 utons 2013 r. Ne 493 «O
rocyJapCTBEHHOM >KUJIMIITHOM HAJI30Pe»;

- nocraHoBieHueM lIpaBurenscrBa Poccuiickoit @enepaunn ot 10 aBrycra 2005 1. Ne 502

«O06 yTBepkneHun (HopMbI YBETOMIJICHHsI O TIepeBojie (O0TKa3ze B TEPEBOJIE) KHIOTO (HEXHIIOTO)
MIOMEILEHUS B HEXXUII0€ (KMIIO€) TOMEILLIEHUEY;

- pacniopspkenuneM [IpaBurensctBa Poccuiickoit @enepannu ot 17 nexadpst 2009 r. Ne 1993-p
«O0 yTBepXkIE€HUH CBOJHOTO MEPEYHs MNEPBOOYEPEAHBIX TOCYAAPCTBEHHBIX M MYHUIUMNAIbHBIX
YCIIYT, TIPEIOCTABIISIEMbIX B 3JIEKTPOHHOM BHUJIE;

- WHBIMM HOPMAaTHUBHBIMM aKTaMH OPraHOB MECTHOI'O CaMOYIPABIICHHs, HA TEPPUTOPUHU
KOTOPBIX MPEIOCTABIAETCS MyHULIMIIATIbHAS yCIIyTra.



[Tpunoxenue No 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY

0 MIPEIOCTABJICHNI0O MyHUIIUIIAILHON YCIIyTH
«Bp11aya pa3penieHuil 0 epeBoe JKUJIOro
MIOMEILEHUS B HEKNII0E

U (M) HEXKUIIOTO IOMELIEHUS

B )KMJIO€ TTOMEIIEHNE)

®dopma 3as8BICHUA
0 NMPEJOCTABICHUY MYHUIIMIIAIBHON yCIIyTH

KOMY:

(HarMeHOBaHHUE YIIOJTHOMOYEHHOTO OpTaHa
UCTIOTHUTENBHO BIACTH CyOBEKTa
Poccuiickoit ®enepanuu win opraHa
MECTHOTO CaMOYIPaBIICHHS)

OT KOI'o:

(monmuoe naumenosanue, MHH, OI'PH
FOPUANYECKOTO JINIIA)

(KOHTaKTHBII Tene(oH, HIEKTPOHHAS 1T0YTa,
MTOYTOBBIN ajapec)

(pamuust, ©Ms1, OTYECTBO (TIOCIEAHEE - IPU
HaJIMYUN), JAHHBIE JOKyMEHTA, yIOCTOBEPSIOIIETO
JMYHOCTh, KOHTAKTHBIN Tene(doH, aapec
JIEKTPOHHOH MOYTHI YIIOJIHOMOYEHHOTO JINIIA)

(,I[aHHbIC MpEACTAaBUTEIISL SaHBI/ITeHﬂ)

3ASBJIEHUE
0 IEPEBOJE HKUIOT0 ITIOMEILEHHS B HEKUIIOE ITIOMEILIEHUE
Y HEXXUJIOTO IMIOMEIIEHUs B J)KUJIO€ IIOMELLEHNE

IIpoury npenoCcTaBUTh MyHULIUITAJIBHYIO YCIIYTY

B OTHOIICHHH ITOMCIICHUA, HAXOOAMICTOCA B COOCTBEHHOCTH

U1t GU3MYECKUX JHUI/UHANBULYTbHBIX npennpuHumateneit: ®.1.0., mnokymMmeHr,
YAOCTOBEPSIOMINIA TUYHOCTD: BUA NokymeHTa nacnopt, UHH, CHUJIC, OI'PHUII (nns
MH/IMBH/TyTbHBIX PENPUHAMATENeit), TUTSl FOPUIUIECKHX JIUIL: TOJIHOE HAUMEHOBAHHE
ropuandeckoro guia, OI'PH, MHH pacnonosxeHHoro mo aapecy:

(ropon, ynuna, MpoCTeKT, MPoe3I,

nepeyJok, mocce)

(Ne noma, Ne xoprtyca, CTpOCHH)

b

(Ne xBapTHpHI, (TeKyIee Ha3HaUCHIE TOMEIIEeHHUs (00IIast TUI0ImAaab, )KHUIast TOMEIICHHU )
(KIITOC/HEKMIIOE) TUTOINAh) U3 (FKHIIOTO/HEXKHIIOTO) MMOMEIECHHUS B (HEXKUII0S/ KUITOL)
(Hy>KHOE TIOTYCPKHYTh )

Iloxnuce

(pactugpoBKa MOATHMCH)
Jata




[Ipunoxxenne Ne 3

K AJIMUHHCTPAaTUBHOMY PETJIaMEHTY

IO MPEIOCTABICHUIO MYHUIIUTIATEHON YCITyTH
«Bplaya pa3peneHnii o mepeBoe KUIoro
MOMEIICHUS B HEXUIIOE

1 (WJIM) HEXKUJIOTO TIOMEILEHUS

B JKWJIOE TToMelieHue"

YTBepxkaeHa

MMOCTaHOBJICHHEM

[IpaBurenscrBa Poccuniickon denepannu
ot 10 aBrycrta 2005 r. Ne 502

O®OPMA
YBEJIOMJICHHSI O TIepeBO/ie (OTKa3e B IEPEBOIC) HKHIIOTO
(HEeKMIJIOT0) TIOMEIICHHSI B HEXKUIIOE (GKUIIOE) ITOMEIICHHE

Komy

(pamumst, ©Ms1, OTYECTBO -

JUTSI TPaK]IaH,

MOJIHOC HAMMCHOBAHUC OpraHnu3aluu -

JJIA OPUANICCKUX JII/II_I)

Kyna

(TIOYTOBBII MHIEKC U aJipec

3agBHUTCIIA COITIACHO 3asBJICHUIO

0 TepeBojie)

YBEAOMJIEHUE
0 mepeBo/ie (0TKa3e B MepeBo/ie) KUIOT0 (HEKUIIOT0)
MTOMEIICHUS B HEXWIOE ()KHIIOE) TTOMEIIIEHNE

(TomHOE HAaMMEHOBAaHKE OpraHa MECTHOTO CaMOYTIPaBICHUS,

>

OCYHICCTBJIAIOIICTO MIEPEBOJ HOMeIl[eHI/Iﬂ)
PaccCMOTpPEB MPEACTABICHHBIE B COOTBETCTBUHU C YacThiO 2 cTaTthu 23 JKMiIHIHOTrO
kojiekca Poccuiickoit denepanuu JOKYMEHTBI O TEPEBOJIE TOMEIICHHSI O0IIeH
ILTIOMIAZBIO KB. M, HaxOJISIIETOCs TI0 aapecy:

(HanMeHOBaHME TOPOACKOI0 MJIH CENbCKOT0 IMTOCETICHHS)

(HanMeHOBaHUE yIUIIBI, IDIOIIAIH, TPOCIIEKTa, OyIbBapa, Mpoe3aa v T.1II.)
JIOM , koprryc (BaieHHe, CTPOCHHE), KB. , I3 )KHJIOTO (HEXHIIOTO)
(HEeHyXHO€ 3a4epKHYTh) (HEeHy)XHOE 3a4epKHYTh)
B HEXKWJI0€ (KUII0€) B LEJSAX UCTIOIB30BAHMS TTOMEIIIEHUS B KAYECTBE

(BI/IZ[ HCIIOJIb30BaHUs IIOMCIICHUS B COOTBCTCTBHUU

C 3asBJICHUEM O TIEPEBOJIE)
PEIINII ( ):
(HauMMEHOBaHUE aKTa, JaTa e€ro MPUHSATUSI U HOMEP)
1. ITomenenrne Ha OCHOBaHUH MPHUIIOKEHHBIX K 3aSBJICHUIO TOKYMEHTOB:




a) MEePEeBECTH U3 JKUJIOTO (HEKUIIOr0) B HEXUII0€ (kuiioe) Oe3 mpeBapUTeIbHbIX
YCIIOBHUIA;
(HEeHY>XKHOE 3aYCePKHYTh)
6) MEepeBeCTH M3 KHUJIOro (HEXHUIIOro) B HEXWiIoe (KWiIoe) MpU YCIOBUU
IPOBE/ICHUS B YCTAHOBJIEHHOM TOPSIJIKE CIEAYIOLIMX BUIOB paboT:

(mepeueHs paboT MO EPEyCTPOICTBRY)

(TIeperIaHupPOBKE) IIOMETIICHUS

WJIM UHBIX HEOOXOAUMBIX paboT MO PEMOHTY, PEKOHCTPYKIIUH,
pecTaBpaliy MOMEIICHHS)

2. OTka3aTh B NEPEBOJIE YKA3aHHOTO IMOMEIICHUS W3 KUIJIOTO (HEKUIIOro) B
HEXWIOE (KHUIIOE) B CBSI3U C

(ocHOBaHME(s1), yCTAaHOBICHHOE YacThio | cTaTthu 24 JKunniHoro Kojekca
Poccuiickoit ®eneparum)

(OMKHOCTB JIHTIA, TTOIIICABIICTO (Toxmucs) (pacmmpoBKa OIITHCH)
YBEJIOMJICHHE)

n n 20_ .

M.IL.




